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Why a resource catalog? This special Centennial Edition Specially Designed by Profes­
sionals for ProfessionalsFor the first time the AICPA Self-
Study Catalog has broadened its
of the AICPA Self-Study Catalog is your one-step resource for qual­
ity CPE programs in a variety of 
formats to suit your every require­
ment—and fit into your demand­
ing schedule.
Whether designed by the AICPA
COMPUTER-BASED scope to include the five major or by a distinguished developer of
products types for CPE programs: professional education courses
►Audiocassette/Workbook for the AICPA, each program is
Courses thoroughly reviewed by AICPA/
►Text/Workbook Courses CPE staff to make sure it meets
►Videocassette/Workbook Integrated Interactive Learning your specific CPE needs.
AUDIOCASSETTE/ Courses Packages
WORKBOOK ►Computer-Based Training Whether computer-assisted or Diversified Selection in Six
Courses
►Computer Literacy Courses
audio-, video-, or workbook­
intensive, these programs are
Fields of Study
More than 180 courses are
TEXT/WORKBOOK
COMPUTER LITERACY
offered in the six major fields of 
study: accounting and auditing; 
advisory services; management; 
personal development; special­




For easy reference, each course 
description in this catalog has 
been coded with one of the fol­
lowing graphic symbols, identify­
ing the program’s format.
designed to provide a fruitful 
learning experience, an experi­
ence that you can enjoy in the 






This catalog is divided into six 
fields of study, which are further 
divided into various subject cate­
gories. This organizational struc­
ture reflects the National 
Curriculum Framework to help 
you chart your personalized path 
to professional excellence.
Four Ways to Find the Right 
CPE Program For You 
To find the CPE program that 
most interests you, 
► Review the principal Table of 
Contents on page 1 to get an 
overall feeling of the catalog 
contents.
►Consult the Table of Contents 
that precedes a particular field of 
study section to get a quick over­
view of the subjects covered.
►Turn to the Title Index on 
page 67-68 to easily find a 
specific course title.
► Refer to the Subject Index on 
pages 64, 65 and 66 to locate 
the various courses that deal 
with a particular subject.
Clear, Concise, and Direct 
Each course is described in a con­
cise style, and such pertinent 
details as course level, format, 
author, and recommended CPE 
credits are set apart from the 
main description for easy refer­
ence. Simply skim over the 
straightforward summary to 
decide if the course presents the 
information or teaches the skill 
you need to know in the way 
you want.
On-Target Instruction
To help you choose the right form 
of instruction at the right level for 
you and your staff, course levels— 
in keeping with the AICPA State­
ments on Standards for Formal 
Group and Formal Self-Study 
Programs—are indicated for each 
program. The classifications are:
Basic—for courses covering 
fundamental principles and skills.
Intermediate—for courses 
building on the basic level or on 
fundamental principles and skills 
and focusing on their application. 
 Advanced— for courses empha­
sizing the development of in­
depth knowledge, a variety of 
skills, and/or a broader range of 
applications.
 Update—for courses providing 
a general overview of new 
developments.
Maximum Flexibility
Next to every course description 
you’ll find a symbol indicating the 
format in which the program is 
available. This Centennial Edi­
tion of the AICPA Self-Study Cat­




based: and computer literacy. 
This expanded variety of formats 
enables you to choose the best 
CPE program that most conven­
iently fits into your schedule— 
whether you choose to continue 
your professional education at 




Call 1-800-AICPANY or your Enhance Your Career Growth Credit hours are recommended in 
accordance with the AICPA State­
ment on Standards for Formal 
Group and Formal Self-Study 
Programs. Since CPE require­
ments vary from state to state, 
your state board or peer reviewer 
is the final authority on the num­
ber of credit hours allowed for a 
particular course. Please contact 
your state board for information 
on your state’s requirements.
Don’t Delay—Order Today 
Once you decide on the course or 
courses that you’d like to take, fill 
out the order form on pages 69 
and 71 and mail it to the AICPA, 
or call (1) (800) 344-6961. In New 
York State, (1) (800) 248-0445.
When ordering video programs, 
be sure to specify the videotape 
format you need. Our courses 
come in VHS ½-inch format, but 
other tape formats are available 
upon special request. Add a $50 
per tape duplication surcharge 
to orders for non-VHS tape 
formats.
We strongly recommend that 
course participants purchase 
their own copy of other compo­
nents of a video course, such as 
manuals/workbooks and disk­
ettes, where applicable. To 
enhance group training, we 
also recommend that discussion 
leader guides, when listed, 
be purchased.
state society. New York State With CPE Credits
residents, call (212) 575-5696. By successfully completing the
courses described in this catalog,
Professional Input you can earn valuable continuing
Most of these courses were pre­
pared by accountants or man­
agers like you, professionals who 
grapple with a multitude of busi­
ness problems each day. Through 
their text and audiovisual materi­
als, diagrams, illustrations, and 
case studies, they share practical 
solutions that you can apply to 
your own situations.
professional education credits—
all on your own time and with a
minimum of expense.
Each course comes with a quiz 
that tests your comprehension. 
If you take the course in a group, 
the course sponsor is responsible 
for keeping records that indicate 
attendance and satisfactory com­
pletion of the course.
If you take a self-study version
of the course, submit your exam
to the AICPA for grading. The
AICPA will send successful stu­
dents a certificate of completion.
If you have any questions about 
testing, call our course graders at 
(212) 575-6308.
Please note that copyright laws 
apply to all courses listed in this 
catalog. Materials may not be 
reproduced in any form without 




This field of study includes 
accounting and financial report­
ing subjects, which deal with pro­
nouncements of authoritative 
accounting principles issued by 
the standard-setting bodies. It 
also includes auditing subjects 
related to the examination of
BASIC ACCOUNTING 
CONCEPTS AND SKILLS 
Solving Accounting Auditing 
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  ACCOUNTING AND AUDITING









  This course will show 
  you how to apply 
current literature to 
everyday accounting, auditing, 
and ethical problems. It will also 
teach you how to ensure that your 
solutions are based on Generally 
Accepted Accounting Principles 
and Generally Accepted Auditing 
Standards. In addition, you’ll 
learn how to use semi-authorita­
tive literature and electronic data 
bases to find answers to these 




ment relates to a specific prac­
tice situation.
—APB Opinions still in effect.
—Determining whether an inter­
pretation has been issued on a 
particular Financial Accounting 
Standards Board Statement.
—How to identify quickly and use 
the reference source needed.
Author: Charles E. Reilly, CPA, 
MBA.
Course Level: Basic
Recommended CPE Credit: 16 hrs.
Format:
Cassette/Workbook (731185) $147.00
Add’l Workbooks (731190) each $73.50




Learn to prepare cli­
ents personal financial 
  statements according 
to the AICPA Personal Financial 
Statements: An Audit and 
Accounting Guide. While the pri­
mary emphasis of this course is 
on presentation and compilation 
standards, it also includes a dis­
cussion of reviews and audits of 
personal statements and reflects 
SSARS 6, dated September, 1986. 
On completion of this course, 
you will also be able to write 
audit, review, and compilation 
reports according to the Audit 
and Accounting Guide, and provide 
the necessary disclosures based 
on the reporting responsibilities.
►Course highlights: 
—Presentation standards for 
personal financial statements 
embodied in SOP 82-1
—The requirements of the AICPA 
Personal Financial Statements: 
An Audit and Accounting Guide.
—Reporting responsibilities asso­
ciated with personal financial 
statements.
Author: Thomas D. Hubbard, 
Ph.D., CPA, Distinguished Profes­
sor of Accounting and Director, 
School of Accountancy, Univer­
sity of Nebraska, Lincoln.
Course Level: Basic






This course discusses 
and illustrates the 
practical application of 
SOP 82-1 Accounting and Finan­
cial Reporting for Personal 
Financial Statements, and makes 
clear what is now GAAP for per­
sonal financial statements.
►Course highlights:
Why the new approach to person­
al financial statements: Valuation 
concepts—use of estimated cur­
rent values, valuation of closely 
held business, taxation implica­
tions; Financial statements prepa­
ration; What disclosures should 
be made.
Requisite knowledge & experience:
Several years' general accounting, audit­
ing, compilation of review experience.
Course Level: Basic
Type of Presentation: Video Lecture
with Interactive Workbook
Recommended CPE Credit: 4 hrs.
Group Study Only
Format:








This course focuses 
on the reporting guide­
lines and requirements 
spelled out in SOP 82-1, Account­
ing and Financial Reporting 
for Personal Financial State­
ments. It also contains practical 
suggestions for conducting 
compilations, reviews, or audits 
of personal financial statement 
engagements.
►Course highlights:
Reporting guidelines for compila­
tions, reviews, and audits of per­
sonal financial statements: 
Sample reports; Client accept­
ance; Engagement letters;
Understanding the accounting 
principles and practices used 
to determine estimated current 
values and amounts: Client 
representation letters; Compil­
ation, review, and audit 
engagement procedures.
Requisite knowledge & experience:
Several years general accounting, audit­
ing, compilation or review experience.
Course Level: Basic
Type of Presentation: Video Lecture 
and Dramatization with Interactive 
Workbook
Recommended CPE Credit: 4 hrs.
Group Study Only
Format:
Videotape Purchase V (183803) $195.00
Manual (353814) $42.00





This course explains 
the meaning and 
requirements of State­
ments of Financial Accounting
Standards No. 35, with empha­
sis on its practice applications. 
To help you understand the 
statement’s applications to spe­
cific accounting and reporting 
situations, the program includes 
copious illustrations of financial 






dards Board basis for conclusions.
—Defined benefit pension plans: 
scope and objective of SFAS 35.
—Plan financial statements and 
reporting flexibility.
—Accounting for net assets avail­
able for benefits.
—Determination, measurement, 
actuarial present value, and 
presentation of accumulated 
plan benefits.
Author: Floyd A. Beams, Profes­
sor of Accounting, Virginia Poly­
technic Institute and State 
University.
Course Level: Basic







J statement is replacing 
the statement of 
changes in financial position. 
This program explains the new 
cash-flow statement and helps 
you evaluate the value of various 
presentation options.
►Course highlights:
—The new cash-flow standards: 
requirements; compared to 
the old standards and the expo­
sure draft.
—Careful consideration of the 
new cash-flow standard.
—A comparison with earlier 
standards.
—Technical problems that are 
unresolved under the new 
standard.
—Preparing a cash-flow state­
ment that conforms to the 
standard.
—Major internal and external 
uses of the cash-flow statement.
—Presentations of cash-flow 
information that can be prepared 
within the limits of the accrual 
accounting system.
Author: Thomas Klammer, CPA, 
Ph.D., is a professor of account­
ing at North Texas State Univer­
sity in Denton, Texas. He has 
written numerous articles and 
CPE manuals, including several 
directly related to the cash-flow 
statement.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (747220) $99.00







This basic course will 
show you how best 
to deal with questions 
of accounting and financial 
reporting for income taxes— 
in conformity with generally 
accepted accounting principles. 
When the forthcoming FASB 
statement on accounting for 
income taxes in financial state­
ments is issued, this course will 
be completely revised. It will 
explain and illustrate the new 
accounting rules. The discussion 
will also reflect the new tax provi­
sions included in the TRA '86 
whenever they are applicable to 
the explanations and illustrations 
of the new accounting rules.
►Course highlights:
—Timing differences, basic con­
cepts, revenue and expense 
timing differences.
—Interperiod allocations, 
deferred tax credits, deferred tax 
charges.
—Permanent differences.
—Operating loss carrybacks and 
carryovers, operating loss car­
rybacks and carryforwards with 
timing differences, accounting 
entries for tax effect of timing 
differences operating losses 
where net deferred charges exist.
Course Level: Basic









ants who have increas­
ing tax accounting 
responsibilities and those whose 
existing commitments in this 
area are already substantial, this 
course covers the more complex 
issues of accounting and report­
ing for income taxes. Through it, 
you will learn to handle problems 
in accounting and reporting of 
income taxes in special areas 
for small and medium-size 
organizations and understand 
tax-planning opportunities and 
tax review memorandums.
►Course highlights:
—Accounting and reporting 
changes made by the 1986 Tax 
Reform Act.
—Accounting for tax depreciation 
and cost recovery/depreciation 
difference.
—Income tax allocation: install­
ment sales: leases: natural 
resource transactions.
—Accounting for operating 
losses.
—Schedule m-1 reconciliations.
—Basic tax planning: deferral of 
income recognition: acceleration 
of deductions.
Course Level: Advanced 




IN SMALL BUSINESS 
AUDITS
This course is designed 
to guide auditors in 
making key decisions 
on the study and evaluation of 
internal control systems in small 
business audits. The course 
focuses on small business clients 
(those characterized by limited 
segregation of duties and owner/ * 
manager dominance). It recog­
nizes and illustrates the problems 
inherent in evaluating small busi­
ness client control systems.
►Course highlights: 
Identification of completeness 
controls in client records; deter­
mining when and if a review of 
internal accounting controls 
should go beyond a preliminary 
review: Determining when com­
pliance tests are necessary and 
when they are not; Compliance 
and substantive test and the role 
each performs in the audit; Evalu­
ation of owner/manager controls 
to determine if they improve or 
impair the control environment.
Course Level: Basic
Type of Presentation: Video Lecture 
and Dramatization with Interactive 
Workbook
Recommended CPE Credit: 8 hrs.
Group Study Only
Format:




LETTERS FOR AN 
ACCOUNTING 
PRACTICE
Shows you how to 
express the essential 
  terms of an engage­
ment accurately. It contains illus­
trations of actual engagement 
letters and an introductory text 
explains the difference between a 
preliminary letter, a proposal let­
ter, an engagement letter and an 
engagement memorandum. The 
book gives you a variety of letters 
to choose from for accounting 
and auditing, SEC, tax, MAS, 
personal financial planning and 
special services engagements.
Author: Laventhol and 
Horwath.
Course Level: Basic
Recommended CPE Credit: None
Format:
Reference Book (731151) $59.00
8
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Be up-to-date on gov-
 eminent auditing. The 
  AICPA Guide, Audits 
of State and Local Governmental 
Units, has been revised to incor­
porate recent important develop­
ments, especially the Single Audit 
Act of 1984. The Single Audit Act 
requires that all state and local 
governments have an annual 
financial and compliance audit. 
This course covers the AICPA 
Audit Guide, Audits of State and 
Local Governmental Units— 
(Revised Edition) in detail and 
includes significant supplementa­
ry information to provide addi­
tional background on events of 
the last decade and current GAAP.
The Single Audit Act require­
ments are reviewed at length 
and are integrated with OMB 
and GAO standards as well as 
the many SASs that are speci­
fically relevant to government 
engagements.
►Course highlights:
—Review of recent events in gov­
ernment accounting and auditing.
—Review of governmental GAAP 
based on NCGA and GASB 
standards.
—A thorough analysis of internal 
control in the public sector; Com­
pliance testing.
—Extensive coverage of federal 
audit requirements under the 
Single Audit Act, OMB Circular 
A-128, and other federal 
requirements.
Author: Gary Giroux, DBA, 
CPA, is associate professor 
of accounting at Texas A&M 
University.
Course Level: Basic 
Recommended CPE Credit: 8 hrs.
Format:
2 Cassettes/Workbook (743888) $99.00 





Capitalize on the 
potential for growth 
in the government 
accounting area by learning the 
important accounting and finan­
cial reporting characteristics of 
state and local government units. 
Featuring the new Governmen­
tal Accounting Standards Board 
statements and interpretations, 
this course also discusses the appli­
cation of governmental GAAP 
contained in the 1986 revision 
of the AICPA Guide, Audits of 
State and Local Governmental 
Units. In addition, the program 
explores the significance of the 
Single Audit Act of 1984 in rela­
tion to grant and assistance pro­
gram accounting.
►Course highlights:
—Overview of government 
accounting.
—Government funds: types, 
revenues, related assets.
—Account groups.





Authors: Ernst & Whinney.
Course Level: Basic




SINGLE AUDIT FOR 
STATE AND LOCAL 
GOVERNMENT
Whether you are
  new to government 
  accounting and audit­
ing or already have some experi­
ence in auditing practices that 
apply to state and local govern­
ments, this course will show you 
how to conduct audits that will 
comply with the requirements of 
the Single Audit Act of 1984. It 
reflects the latest pronounce­
ments in the field, including the 
revised Audits of State and Local 
Governmental Units prepared by 
the AICPA's State and Local 
Government Committee and 
issued in January 1986.
►Course highlights:
—Federal financial assistance 
program auditing
Types of grant programs and 
reimbursements; the single audit; 
OMB Circular A-128; audit 
requirements; reporting require­
ments; applicability of GAAP 
—Single Audit Planning And 
Other Considerations
Specific reporting requirements; 
legal and regulatory compliance 
requirements; working papers. 
—Performing the single audit 
Auditing federal financial assist­
ance programs.
Author: Robert H. Werner, 
CPA, is associate professor of 
accounting at Rutgers Univer­
sity. He is also a member of 
the AICPA's Federal Government 
Accounting and Auditing Subcom­
mittee and the New Jersey 
Society of CPAs' Government 
Accounting Committee.
Course Level: Basic
Recommended CPE Credit: 6 hrs.
Format:
Cassette/Workbook (747107) $84.00
Add’l Workbooks (747111) each $42.00
9
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ers both SAS 39 Audit 
Sampling and SAS 
47 Audit Risk and Materiality 
and how they are related. Heavy 
emphasis is placed on the use 
of judgmental audit sampling. 
Participants are asked to com­
plete case studies based on sim­
ulated audits on the videotape.
►Course highlights:
Evaluate audit results; Assess 
audit risk components; Plan an 
audit sample; How to determine 
audit size; Identify items for selec­
tion in audit samples; Assess sam­
ple results.
Author: James K. Loebbecke, 
Professor, University of Utah and 
former Partner and Director of 
Auditing Standards, Touche 
Ross & Co.
Course Level: Basic
Type of Presentation: Video Drama­
tization with Interactive Workbook 
Recommended CPE Credit: 8 hrs.
Group Study Only
Format:
Package—1 VHS tape. 
3 Participant Manuals, 







Learn how to prop­
 erly prepare working 
papers and document 
the engagement with the expert 
guidance provided in this practi­
cal course. The various types of 
engagement working papers are 
identified, and their purpose, nat­
ure, and uses clearly explained. 
Deficiencies in certain working 
papers are also illustrated, and 
there are many examples of 
completed working papers to use 
as sample guides.
►Course highlights:
—Definition of working papers.
—Review and evaluation of inter­








Recommended CPE Credit: 5 hrs.
Format:
Cassette/Workbook (741948) $79.00
Add’l Workbooks (741952) each $39.50
WORKING PAPER 
PREPARATION
This course will enable 
staff accountants to 
  identify audit working 
papers; their purpose, nature and 
uses; and to prepare them in a 
manner sufficient to document 
the audit process.  
►Course highlights:
The meaning of sufficient, com­
petent, evidential matter; How 
the review and evaluation of inter­
nal control affects the choice of 
working papers; The different 
types of working papers and who 
should prepare them; How much 
detail is enough.
Course Level: Basic
Type of Presentation: Video Lecture 
and Dramatization with Interactive 
Workbook
Recommended CPE Credit:
7 hours-Group; 5 hours-Self Study
Format:






This course shows the 
in-charge auditor or 
accountant all the 
steps to follow to efficiently review 
working papers prepared by staff 
members. You will learn how to 
prepare the various types of work­
ing papers and how to identify 
deficiencies in them. The course 
also explains how to avoid prepar­
ing unnecessary working papers 
and how to minimize the firm’s 
potential liability by ensuring that 
its reports are fully and accurately 




—Audit standards for working
papers.
—Audit standards for evidential
matter.
—Compilation engagements.
—Evidence for audit and review.
—How to review working papers.
—Reducing the auditor’s liability.
—Review engagements.
Author: Charles E. Reilly, MBA, 
CPA.
Requisite knowledge and experi­
ence: At least one year of public account­
ing and auditing experience.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
2 Cassettes/Workbook (742033) $99.00
Add’l Workbooks (742048) each $49.50
WORKING PAPERS 
REVIEW
This course will enable 
seniors to review work­
ing papers prepared by 
staff assistants and ascertain if the 
work performed meets accepted 
auditing standards and if the con­
clusions reached support the 
auditor’s report.
►Course highlights: 
Audit standards for working 
papers and evidential matter: 
Objectives of the review process: 
Reviewing techniques; Working 
paper housekeeping: Defensive 
documentation; Typical deficien­
cies in working papers; Working 
papers in review engagements; 
Checklists; Analytical review pro­
cedures.
Requisite knowledge & experience: 
At least two years of public accounting 
and auditing experience.
Course Level: Intermediate
Type of Presentation: Video Dramati­
zation with Interactive Workbook 
Recommended CPE Credit:
7 hours-Group; 4 hours-Self Study 
Format:






help you objectively 
and reliably recognize 
audit strengths and weaknesses.
This course features an in-depth 
question-and-answer format, and 
includes references to official 
pronouncements issued by the 
AICPA and the Financial Account­
ing Standards Board, as well as 
to AICPA accounting and audit­
ing guides. The self-study format 
provides an opportunity to com­
pare your answers with compre­
hensive solutions that are both 
practical and current. A list of 








—Statement on Auditing 
Standards 44.
—Securities and Exchange 
Commission reporting.
Authors: Partners and staff of 
Peat, Marwick, Main & Co. con­
tributed material adapted for the 
AICPA by John J. DeRemigis pro­
ject manager, CPE Division.
Course Level: Basic









This manual will keep 
you abreast of the sig­
nificant changes in 
accounting, auditing and finan­
cial reporting practice brought 
about through the activities and 
pronouncements of the Financial 
Accounting Standards Board and 
the AICPA’s Auditing Standards 
Board and Accounting and 
Review Services Committee.
►Course highlights:
Vary from edition to edition— 
June 1 edition covers prior Octo­
ber 1 through March 31.
December 1 edition covers prior 
April 1 through
September 30.
Author: Thomas D. Hubbard, 
Ph.D., CPA, is Nebraska CPAs 
Professor of Accounting and 
Director of the School of Account­
ancy, University of Nebraska in 
Lincoln, and Susanne O'Cal­
laghan, MA, CPA, is Assistant 
Professor of Accounting, Univer­
sity of Nebraska in Lincoln.
Coarse Level: Basic







Available 5/87  
These quarterly cas­
settes will keep you 
abreast of the signifi­
cant changes in accounting, 
auditing and financial reporting 
practice brought about through 
the activities and pronounce­
ments of the Financial Account­
ing Standards Board and the 
AICPA’s Auditing Standards
Board and Accounting and 
Review Services Committee.
►Course highlights:
Vary with the output of FASB and 
other authoritative bodies in any 
given quarter.
Authors: Thomas D. Hubbard, 
Ph.D., CPA, is Nebraska CPA’s 
Professor of Accounting and 
Director of the School of
Accounting, University of 
Nebraska in Lincoln, and 
Susanne O’Callaghan MA, 
CPA, is Assistant Professor of 
Accounting, University of 
Nebraska in Lincoln.
Course Level: Basic
Recommended CPE Credit: 4 hrs.
Format:
Four Cassettes a year (725108) $99.00
ACCOUNTING AND AUDITING-GENERAL
ACCOUNTANTS’ FEES Stay abreast of 
developments in 
accountants’ fees by 
comparing your billing and col­
lection methods with the new 
techniques used by your peers. 
Through this program, you will 
learn to construct an adequate 
fee schedule, establish a timely 
billing system, and develop 
effective collection methods.
►Course highlights:
—Alternative methods of billing 
clients.
—Fees and client relationships; 




Authors: Carol Meyers, CPA ; 
Morrey Shifman, CPA.
Requisite knowledge & experience:
Experience in owning or being a partner 
in a CPA firm.
Course Level: Basic
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (747304) $89.00







Provides you with the 
necessary information 
to perform a compila­
tion or review of financial state­
ments of nonpublic entities that 
have not been audited in accord­
ance with Generally Accepted 
Auditing Standards. The program 
also features step-by-step expla­
nations of the AICPA’s Statement 
of Standards for Accounting and 
Review Services covering compi­
lation and review of financial 
statements; reporting on compar­
ative financial statements; compil­
ing reports on financial 
statements included in certain 
prescribed forms; and communi­
cation between predecessor and 
successor accountants. Practical 
case studies are used to help you 
understand how these pro­
nouncements are applied to actu­
al practice. In addition, the 
course provides such useful prac­
tice aids as a financial statement 
preparation checklist, inquiry and 
analysis guidelines, reporting do’s 
and don’ts, and information on 
preparing engagement letters.
►Course highlights:
—How to compile and review 
financial statements.
—How to handle departures from 
Generally Accepted Accounting 
Principles.
—What to do when you subse­
quently discover facts existing at 
the date of the report.
—Reporting and communication 
responsibilities.
—How to submit unaudited state­
ments on prescribed forms.
Course Level: Basic 
Recommended CPE Credit: 8 hrs.
Format:
3 Cassettes/Workbook (743623) $99.00 





With this course, 
you will be able to 
distinguish between
compilation, review and audit 
engagements and to identify 
when each service would be 
appropriate for your clients. 
workpaper documentation; Pre­
paring reports for compilation 
and review engagements includ­
ing those involving GAAP depar­
tures, GAAP omissions and 
prescribed forms.
Course Level: Basic
Type of Presentation: Video Dramati­
zation with Interactive Workbook 
Recommended CPE Credit:
8 hours-Group; 5 hours-Self Study 
Format:
Videotape Purchase V (182105) $195.00
Manual (352116) $42.00
►Course highlights:
—Required procedures for com­
pilation and reviews; Appropriate
Requisite knowledge & experience:
Some experience with accounting or 






Increase your firm’s 
profits by learning the 
appropriate proce­
dures for providing services on 
prospective financial presenta­
tions. Aside from explaining the 
types of forward-looking presen­
tations that can be made, this 
program will show you how to 
prepare the appropriate reports 
and related documents to ensure 
the success of your prospective 
financial presentations.
►Course highlights:
—Overview and Definitions 
Ethics Code Rule 201 (e); three 
forms of prospective presenta­
tions; general use and prospective 
use information.
—Accountant’s Examination of a 
Financial Forecast
Factors to consider in engage­
ment planning; examination pro­
cedures to determine scope and 
to evaluate preparation.
—Accountant’s Compilation of 
Financial Forecast
Services involved in compilation 
of a forecast; standard and modi­
fied reports.
—Accountant’s Examination of 
Financial Projections 
Procedures; representation letter 
for the examination of a projec­
tion; standard report.
—The Compilation of Financial 
Projections
Engagement letter; procedures; 
representation letter; reports 
issued and action taken.
Course Level: Intermediate
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (747164) $99.00






Learn the current prin­
ciples and practices 
involved in financial 
statement disclosures. Featuring 
examples of disclosure as 
required in Standards of Report­
ing, this program examines the 
specific disclosures required by 
Generally Accepted Accounting 
Principles and other authoritative 
pronouncements.
►Course highlights:
—The nature of disclosure.
—Disclosure responsibilities 
of the independent public 
accountant.
—General vs. specific disclosures.
—Regulatory agencies.
—Basis concepts and accounting 
principles underlying financial 
statements of business 
enterprises.
—Materiality.
—Compilation and review 
disclosure requirements.
Course Level: Basic







Makes you aware of 
write-ups as a basic 
training tool and 
teaches the new accountant how 
to approach and complete the 
write-up assignment—from the 
engagement letter to the year-end 
tax return. This course provides 
hands-on training in the various 
operations involved in write-up 
assignments, including the writ­
ing up of basic journals and the 
preparation of bank reconcilia- 
tion and adjusting entries (includ­
ing reversing entries) and payroll 
and corporate tax returns. It also 
introduces you to the concept of 
... and posts to ... transaction 
worksheets.
►Course highlights:
—A basic accounting system. 
—Bank reconciliations.
—Cash receipts and disburse­
ment books.
—Adjusting and reversing entries. 
—A trial balance.








Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (743750) $99.00
Add’l Workbooks (743765) each $49.50
PENSION 




The issuance of SFAS 
 has dramatically 
  affected Generally 
Accepted Accounting Principles. 
To keep up-to-date on financial 
accounting, CPAs at all levels 
must have a clear understanding 
of the changes in pension 
accounting. This course focuses 
on these changes, the specific 
knowledge needed to implement 
SFAS ’87 and ’88, and the con­
cepts needed to distinguish 
between the “old” and “new” 
GAAP.
Through this program you will 
come to understand pension 
accounting issues and Financial 
Accounting Standards Board 
solutions. You will also learn to 
advise clients on the effects of 
SFAS 87 and 88 and help them 
implement them. In examining 
the economic nature of pensions 
as deferred compensation, the 
course explores the assets and 
liabilities that grow from that nat­
ure. It also examines the impor­
tant but seldom discussed issue of 
whether a third-party pension 
asset trust is a separate economic 
entity distinct from the employer.
►Course highlights: 
—Introduction: pensions
* described: pension terms and 
related accounting issues.
—Two conceptual views: capitali­
zation and noncapitalization: 
normal service costs; prior service 
costs: payments of benefits.
SFAS 87
—History: primary goals; basic 
approach.
—Expense determination; four 
primary components; unfunded 





—Minimum liability; accumulated 
benefits; market-based measure 
of assets; basic test; other state­
ment of financial position ele­
ments; debit half of the entry.
—What are reversions and why 
do they occur; settlements and 
curtailments; requirements.
Author: Paul B. W. Miller, CPA, 
Ph.D., is a professor of account­
ing at the University of Utah. An 
award-winning accounting pro­
fessor and author of five text­
books and numerous articles, he 
was also a faculty fellow on the 
Research and Technical Activities 
Staff of the FASB in 1982-83, 
where he was active with the 
pension project team.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (747380) $99.00
Addt’l Workbook (747395) each $49.50
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Advisory services
Generally referred to as Manage­
ment Advisory Services, this field
MAS PRACTICE SKILLS
NEW: Evaluating Franchises. .16
NEW: Valuation of Businesses 










Learning to Use dBase III 
(Including dBase III Plus)......... 17




CPA’s Role in Personal 
Financial Planning.....................18
An Integrated Approach to 
Personal Financial Planning . .18 
NEW: Personal Financial 
Planning for Farmers and 
Ranchers....................................19
NEW: Personal Financial 
Planning for Physicians and 
Dentists..................................... 19





Financing the Small Business 
in the ’80s..................................20
of study deals with the advisory 
services provided by accountants: 
management, personal financial 
planning, and other services. This 
curriculum also covers an organi­
zation’s various systems, includ­
ing those dealing with planning, 
organizing, and controlling any 
phase of business activity, and the 
services provided by consultant






Accounting for one- 
third of all retail sales, 
  franchise clients repre­
sent an excellent area of potential 
growth. This course provides you 
with the technical information 
you need to properly evaluate 




ance with federal and state legal 
requirements.
—Information the client should 
obtain to be included in a “fran­
chisor evaluation checklist.” 
—Evaluating the franchisor; the 
total picture. Evaluating the fran­
chise contract and the lease; 
financial projections and value of 
fees; sources of goods, services 
and real estate; territory and mar­
ket protection; advertising; fran­
chisor assistance and availability 
of financing, interviewing franchi­
sees and franchisee associations; 
franchisee termination, cancel­
lation and renewal; the effects of 
franchisor structural changes, 




spective franchisee assessment; 
franchising what it is, and what it 
is not; criteria used by franchisor 
to evaluate franchisee; franchisee 
self-assessment; franchisee associ­
ation assistance; evaluating the 
franchisors management model. 
—Problems of the novice franchi­
see owner-manager.
—Accounting and auditing prob­
lems requiring specialized treat­
ment for franchises, including 
relationships of franchisor, fran­
chisee, and lessor.
—Accounting and auditing, intro­
duction key items to note in 
reviewing the contract; conform­
ity with GAAP for cash receipts, 
cash disbursements, franchise 
fees and lease payments, pur­
chases and inventory.
—Counseling clients on improved 
financial performance.
—Practical case studies are used 
to illustrate the principals.
—Practice aids-checklists to 
insure consideration of all items 
to be evaluated.
—References for evaluating 
franchises.
Course Level: Basic







Expand your practice 
by learning how to 
select the valuation 
method most suitable to your cli­
ents’ needs and how to complete 
a valuation engagement. 
Designed to conform with recent 
AICPA pronouncements and with 
the provisions of the Tax Reform
Act of 1986, the material present­
ed in this course can be also used 
to value inventory service busi­
nesses and professional practices, 
as well as dependent businesses. 
Among the additional topics cov­
ered are: obtaining valuation 
engagements; researching and 
writing a report; fee structure; 
and billing. Charts and checklists 
for use in specific engagements 
and an extensive bibliography to 
help you build your own valuable 
statistics library are also provided.
►Course highlights:
—The Need For Valuations 
The role of the CPA; the engage­
ment and report; estimating, bill­
ing, and marketing practices 
—Valuation methods and theory; 
History of valuation theory; valua­
tion methods and their choice 
—Applying the traditional asset- 
oriented methods
Book value, adjusted book value, 
and balance sheet methods.
—Applying the traditional stock 
market-based income-oriented 
methods
Capitalized earnings method: 
comparable price method.
—Applying the traditional divi­
dend capacity method 
—Applying the traditional 
formula method
Updated version of A.R.M. 34 
and Rev. Rul. 68-609; profession­
al practices; combination meth­
ods using the formula method.
—Cash-flow Methods of Valuation 
Company cash-flow method, 
investor cash-flow, net tangible 
assets, and perpetual earnings. 
—Additional Valuation 
Considerations 
Professional surveys; fine-tuning 
the valuation.
Author. Arthur L. Crandall, 
CPA, is chairman of the board of 
directors of Arthur L. Crandall, 
Ltd., of Winnetka, Illinois, a CPA 
firm that performs only business 
valuations. He is a frequent lec­
turer at CPE seminars and CPA 
social and other professional 
societies, and is the author 
of Consolidated Financial 
Statements.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (743426) $99.00
Add’l Workbooks (743430) each $49.50
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PLANNING AND CONTROLS SYSTEMS—MARKETING
ADVISORY SERVICES
HOW TO GET AND 
KEEP THE CLIENTS
YOU WANT
Learn to compete and 
  grow in today’s highly 
 competitive market. By 
outlining proven techniques for 
successfully marketing your firm’s 
services, this course will teach 
you the specific procedures to 
follow to accelerate your firm’s 
growth and to acquire and keep 
the most profitable clients.
►Course highlights:
—Accelerating your firm’s growth.
—Maximizing client satisfaction.
—Building a winning, client­
getting team.
—Retaining your best staff by 
offering them growth potential 
within the firm.
—Managing your marketing 
effort.





Author: Paul D. Schulman, CPA.
Course Level: Basic.
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (741577) $89.00
Add’l Workbooks (741581) each $44.50
PLANNING AND CONTROL SYSTEMS-MANAGEMENT INFORMATION SYSTEMS
LEARNING TO USE
DBASE III 
(INCLUDING D BASE 
III PLUS)
This video assisted 
computer based 
course enables you to 
learn the command 
structure of dBase III 
and, simultaneously, to 
use it in daily practice.
Through a combination of vid­
eo-taped instruction, interactive 
workbook, and a computer disk­
ette, you’re introduced to: 
—Basic concepts of databases.
—dBase III commands and 
syntax.
—The new version of dBase III— 
the Plus version.
►Course highlights:
—Designing and building a 
data-base that is complete and 
accessible.
—Structuring and producing 
up-to-the-minute displays 
and reports.
AICPA provides a copy of the 
videotape, and a workbook and 
one computer diskette for each 
participant.
Prerequisite: Basic knowledge of 
computers.
Course Level: Basic
Type of Presentation: Videotape 
with Interactive Workbook and Com­
puter Diskette.






*Requires an IBM PC or compatible, a 
minimum of DOS 2.0 and 384 K RAM. and 
a copy of the “dBase III” software package.
LEARNING TO USE 
LOTUS 1-2-3, 
RELEASE 2
This video assisted 
computer based 
course explains Lotus 
and how to use it in 
your practice.
Using a combination 
of video-based instruction, an 
interactive workbook and your 
own computer, you are led step- 
by-step through an introduction 
to Lotus that will make sense to 
you. This course deals exclu­
sively with the new version of 
software, Release 2.
►Course highlights: 
—Building a Spreadsheet 
—Using the Spreadsheet 
—Graphing the Results
AICPA provides a copy of the 
videotape, and a workbook and 
one computer diskette for each 
participant.
Prerequisite: Basic knowledge of 
computers.
Course Level: Basic
Type of Presentation: Videotape with 
Interactive Workbook and Computer 
Diskette.






**Requires an IBM PC or compatible, a 
minimum of DOS 2.0 and 384 K RAM, 









Designed for both the
 experienced practi­
tioner and the younger 
staff member who’s just beginning 
to learn about personal financial 
planning, this course traces the 
evolution of PFP. Great emphasis 
is also placed on managing rela­
tionships with other advisors 
involved in the PFP process.
►Course highlights:
—What is personal financial plan­
ning: history and development: 
current activity and trends.
—Relationship with clients 
ongoing nature; objectivity; 
power and influence.
—Key objectives in evaluating 
alternatives for the client 
fulfilling client wishes; mini­
mizing income and estate taxes; 
providing for liquidity and 
security; asset conservation and 
management.
—Other key responsibilities of 
the CPA
Client motivation; preparing pro­
jections and other calculations; 
testing assumptions; informing 
others; limits on the CPA’s role. 
—Regulations and Standards 
AICPA standards; securities laws; 
state and local regulations.
—The financial planning team 
members.
—Initiating the planning process.
—Practical aspects of the 
CPA’s role
Getting started; establishing con­
tacts: stimulating interest; deliver­
ing service; expertise required. 
—The planning process; 
setting the stage; involving other 
family members; initial client 
interview; follow-up; special cir­
cumstances; interim and final 
reports; implementation.
Author: Jon Glazman, CPA, is a 
tax partner in the Atlanta office 
of Coopers & Lybrand. He is also 
a member of the firm’s Personal 
Financial Planning Steering 
Committee and director of his 
office's Personal Financial Plan­
ning Services.
Course Level: Basic 
Recommended CPE Credit: 8 hrs.
Format:
2 Cassettes/Workbook (747183) $99.00 







This course won the ASAE 
(American Society of Association 
Executives) Award of Excellence.
Effective personal 
financial planning ser­
vices require strong 
interpersonal skills as well as 
thorough knowledge of financial 
planning techniques.
The course covers the impor­
tant financial planning tech­
niques you’ll need to know in 
such areas as: investments; estate 
planning; insurance; tax shelters; 
retirement planning; and more. 
And just as important, you’ll be 
shown how to actively listen to 
your clients; how to get a sense of 
their financial needs as they see 
them; how to discover their hid­
den agendas:
►Course highlights: The latest 
thinking on tax shelters, portfolio 
mix, and personal insurance 
coverage.
Hands-on practice in creating 
comprehensive financial plans for 
three client profiles commonly 
encountered in professional 
practice: The younger dual-career 
couple; the middle-aged business 
owners; the older retired couple.
Videotapes modeling the entire 







Extensive cross-referencing to 
Jonathan Pond’s definitive Per­
sonal Financial Planning Hand­
book (a Warrent, Gorham & 
Lamont publication).
The Handbook is optional, but 
a highly recommended part of the 
program, and is available from 
AICPA at a discount off the War­
ren, Gorham & Lamont, Inc. pub­
lisher’s price of $77.50. A copy of 
this Handbook is free when you 
purchase both Intermediate and 
Advanced Levels together.
Author: Jonathan D. Pond, CPA. 
Lecturer in the Graduate School 
Of Accounting at Northeastern 
University of Boston. Frequent 
media commentator and seminar 
leader in financial planning.
Course Level: Intermediate
Type of Presentation: Full-color video­
tape, 2 comprehensive manuals.
Recommended CPE Credit:
12 hours-Group; 8 hours-Self Study
Format:
Videotape Purchase V (184806) $ 195




Type of Presentation: Full-color video­
tape. comprehensive manual.
Recommended CPE Credit: 4-8 hrs.
Self Study-Group
Prerequisite: Intermediate level course.
Format:
Videotape Purchase V (184900) $ 195






Videotape Purchase V (185103) $390
Manual Set Purchase (355100) $140
Handbook $70
Other videotape formats are available 
upon special request. Please allow 6-8 








This course addresses 
financial planning 
opportunities for 
farmers and ranchers operating a 
going concern in a proprietorship 
format. Among the topics covered 
are post-Tax Reform Act of 1986; 
income tax planning opportuni­
ties and pitfalls; investment 
opportunities for wealth; insur­
ance protection for family and 
business; estate-planning oppor­
tunities and pitfalls; the unique 
aspects of the social security sys­
tem pertinent to farmers and
ranchers; and business planning 
and cash-flow considerations.
►Course highlights:
—Income tax planning for the 
family farmer.
—Investment planning for the 
farmer and rancher.




—The social security system and 
the family farmer.
—Cash-flow planning and budget­
ing for the farmer and rancher.
Author: Andrew R. Biebl, CPA, 
and Robert J. Ranweiler, CPA, 
are with the firm of Biebl, Ran­
weiler & Company, Chartered, 
Certified Public Accountants, 
New Ulm, Minnesota. Both have 
been engaged as discussion lead­
ers in AICPA and state continuing 
professional education programs.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
2 Cassettes/Workbook (747145) $99.00 






Composed in light of 
the provisions of the 
Tax Reform Act of
1986, this course examines in­
depth portfolio designs for physi­
cians and dentists, retirement 
plans particularly geared to them, 
their special life and disability 
insurance needs, and tax consid­
erations in planning for those 
needs. It also covers disposing of 
a medical or dental practice, 
estate planning at various stages 
of a physician’s or dentist’s career, 
and post-mortem estate planning.
►Course highlights:
—The basic element of a doctor’s 
personal financial plan.
—The doctor’s personal budget.
—Personal insurance.
—Portfolio design.
—Tax, retirement, and estate 
planning.
—Marketing financial planning to 
physicians and dentists.
Author: Martin A. Goldberg is 
an attorney with the Hartford, 
Connecticut, law firm of Schatz 
and Schatz, Ribikoff & Kotkin. 
He is also consulting editor of 
Medical Economics magazine. 
He received his Bachelor’s degree 
from Clark University, a Master’s 
degree in journalism from Boston 
University, and his J.D. and 
LL.M. degrees from New York 
University.
Course Level: Basic
Recommended CPE Credit: 6 hrs.
Format:
2 Cassettes/Workbook (747200) $94.00




TAX & FINANCIAL 
PLANNING FOR 
RETIREMENT
Learn to advise clients
  on how to provide for 
  their financial needs 
during retirement and on the tax 
issues that they are likely to face. 
This course is designed for 
accountants in public practice 
with clients who are approaching 
retirement or have just retired 
and for accountants in industry 
who are called on to advise corpo­
rate employees nearing retire­
ment. The Tax Reform Act of 
1986 is fully reflected.
►Course highlights:
—Estimating retirement income 
needs.
—Achieving retirement goals.
—Getting the most out of Individ­
ual Retirement Accounts.
—Retirement plan benefits.
—Social security; life insurance; 
Medicare and Medicaid; health 
and disability insurance.
—Estate and gift tax 
considerations.
—A new estate plan on 
retirement.
—Income taxation of retirement 
plan benefits.
—Income tax considerations.
in New York City, he writes for 
Practitioners Publishing Compa­
ny of Fort Worth, Texas. He has 
written several other courses for 
the AICPA, including S Corpora­
tions, and The Taxation Reform 
Act of 1986.
Requisite Knowledge and Experi­
ence: Basic knowledge of income, estate 
and gift taxation.
Course Level: Intermediate 
Recommended CPE Credit: 6 hrs.
Format:
2 Cassettes/Workbook (745968) $94.00 
Add’l Workbooks (745972) each $44.50
Author: Gregory B. McKeen was 
a tax practitioner in Medford, 
Oregon, for 20 years. Now living
PLANNING AND CONTROL SYSTEMS—FINANCE
FINANCING THE 
SMALL BUSINESS IN 
THE ’80’s
Become more confi­
dent in providing 
essential advisory ser­
vices by learning to identify, ana­
lyze, and suggest solutions to 
financing problems. CPAs with 
limited finance experience will 
learn how to approach financing 
problems; those with some 
financing experience will benefit 
from the presentation of new ways 
to solve clients’ financing prob­
lems. In addition, this course will 
help all CPAs reduce the time 
they spend on meetings with 
bankers and clients and in pre­
paring loan applications and 
supporting material.
►Course highlights:
—Cash management and fore­
casting.
—Dealing with bankers. 
—Asset-based borrowing.
—Living with a financing 
arrangement.
Author: Charles E. Reilly, MBA, 
CPA.
Course Level: Basic
Recommended CPE Credit: 10 hrs.
Format:
Cassette/Workbook (743322) $119.00
Add’l Workbooks (743337) each. $59.50
20
Management
This field of study emphasizes the 
specific management needs of 
accountants. Courses concentrate
ASSET MANAGEMENT IN 
INDUSTRY
NEW: Cost Accounting: A
Practical Approach.................. 22
NEW: Financial Appraisal of 
Capital Expenditure
Proposals....................................22
NEW: Financial Management .23 
NEW: Flexible Budgeting 
and Contribution Reporting.. .23 
Avoiding Malpractice 
Problems in the Smaller
Accounting Practice.................. 23

















How To Develop and Market a 
Tax Practice............................... 26
Starting a CPA Practice............26
on the practice management area 
of the public practitioner, such as 
organizational structures and 
human resources management. 
For accountants in industry, 
there are courses dealing with 
the financial management of 








Here’s a course that 
provides a realistic and 
practical approach for 
the practicing or aspiring cost 
accountant.
Theoretical and ideal situations 
are kept to a minimum. Partici­
pants are spared the tedium of 
bookkeeping exercises, journal 
entries and “T” accounts. The 
course uses a down to earth 
approach, straight forward lan­
guage and clear logic to deal with 
typical problems and case studies.
►Course highlights:
—Establish and control budgets.
—Master Inventory valuation, 
planning and control influence 
purchasing, planning, production 
and cost estimating.
Major Subjects Covered 
—Process Costing.
—Joint and By-Product Costing.
—Standard Costs
Direct Material and Labor; Indi­
rect Expense.
—Cost/Volume/Profit Relation­
ships and Regression Analysis.
—Inventory Valuation, Planning 
and Control.
—Cost Reduction and Manufac­
turing Loss Principles.
—Cost Control and the Decision- 
Making Process.
Recommended Continuing 
Education Credit: 9 hrs.
(717737) $75.00








decisions are vital to 
the future of your busi­
ness. All levels of management 
propose projects to achieve the 
long term objectives of the orga­
nization. Management account­
ants and financial analysts are 
responsible for selecting the right 
technique for the economic evalu­
ation of each investment project.
This course introduces the 
various techniques and demon­
strates how they are used.
►Course highlights:
—Improve your organization’s 
capital expenditure decision 
making.
—Learn and apply the various 
techniques uses to evaluate 
Investment projects.
—Understand all aspects of the 
decision making process.
—Combine projects in your orga­
nization’s capital expenditure 
budget.
—Framework for Capital Expend­
iture Decisions.




—Measuring the Productivity of 
Project Capital.
—Recognizing Depreciation and 
Income Taxes.
—Developing Capital Investment 
Flows for Capital.
—Developing Capital Flows From 
Project Operations.
Recommended Continuing 








Selected from the 
pages of the Harvard 
Business School’s farth­
est reaching executive program:
The Harvard Business Review, 
this NAA home study course uses 
16 articles written by financial 
executives, academicians and 
financial consultants to stimulate, 
challenge and provide practical 
advice.
Case studies and problems with 
practical solutions are presented 
to assist you in measuring your 
decision-making capabilities.
►Course highlights:
—Learn what every executive 
needs to know about corporate 
finance and investment decisions. 
—Improve your management of 
cash and accounts receivable.
—Deal effectively with financial 
intermediaries.
—Screen and evaluate companies 
targeted for acquisition.







Education Credit: 9 hrs.
(717756) $75.00
Harvard Business Review Text: “Financial 
Management”






This course provides a 
methodology for plan­
ning and controlling 
revenues and expenses through a 
recognition of behavioral influ­
ences caused by volume, rate of 
activity and time.
An NAA self-study workbook 
and a 60-minute audio cassette 
present four case studies and 
problems with suggested solu­
tions. Question/answer sessions 
are related to each section on 
the cassette.
►Course highlights:
—Effectively use Cost-Volume- 
Profit analysis.
—Determine reporting structures 
for measuring contribution.




—Concepts underlying flexible 
budgeting.
Recommended Continuing 










This course will alert 
you to the various 
types of litigation in 
which a small accounting practice 
may become involved, and show 
you what steps you may take to 
avoid costly legal pitfalls. It also 
provides essential background 
information and guidance for 
working more effectively with 
legal counsel and the malpractice 
insurance carrier.
►Course highlights:
Eight typical defenses which 
CPAs raise; Compilation and 
review, audit, and management 
advisory services responsibilities; 
Tax return preparation and IRS 
practice responsibilties; Malprac­
tice insurance coverage; Rights of 
access to CPA's papers; Legality 
of noncompetition agreements.
The organization of the course 
materials guides you to the court 
decisions in your own state in the 
major areas of malpractice.
Author: Denzil Y. (Dan) Causey, 
Jr., JD, CPA, is Professor of 
Accountancy at Mississippi State 
University and Chairman of the 
Steering Committee for the 
AICPA’s conference, Avoiding 
Lawsuits: Update 1987.
Course Level: Basic













and Allocation is a 
new, up-to-date course which 
teaches modem techniques in 
the treatment of both manufac­
turing and non-manufacturing 
indirect expenses.
The proper handling of over­
head costs can make the differ­
ence in whether a profit can be 
realized, a break-even situation 
exists, or worse, a sizeable loss 
is incurred.
The student is exposed to real­
istic case studies and actual prac­
tical situations experienced by 
several well-known companies 
which have participated with NAA 
in the development of this course.
►Course highlights:
—Analyze and understand the 
treatment of overhead costs and 
their effect on operations.
—Analyze, understand and inter­
pret cost behavior.
—Uses of overhead costs in deci­
sion-making processes, product 
pricing and successful manage­
ment controls.
—Income Measurement and 
Planning using GAAP.
—Types of Overhead Costs.
—Manufacturing Overhead Cost 
Classification.





Education Credit: 9 hrs.
(717780) $75.00







The first course to 
bring the total concept 
 of responsibility 
accounting and reporting togeth­
er in one text.
Today proper design and use of 
a reporting system is crucial as 
companies become larger and top 
managers lose physical contact 
with many of their subordinates.
This one-of-a-kind course cov­
ers guidelines for reporting and 
addresses design criteria in imple­
menting necessary feedback 
which can be an effective and effi­
cient method of employee evalua­
tion, control and motivation.
►Course highlights:
—Gain a complete understanding 
of the essentials and applications 
of responsibility accounting and 
reporting.
—Design a successful responsibil­
ity accounting system for your 
organization's specific needs!




—Reporting Under A Responsi­
bility Accounting System.
—Measures of Divisional 
Performance.
—Responsibility Accounting and 
Human Behavior.
Recommended Continuing 











Available 5/87  
As long as there are 
innovative, aggressive, 
and qualified CPAs, 
there will always be CPAs who 
start their own practices, buy and 
sell practices, and merge prac­
tices. Developed for practitioners 
planning professional growth, this 
course explores the various ways 
to structure accounting practice 
transactions. Sample standby, 
partnership, and practice acquisi­
tion agreements, plus a merger 
checklist and a partner evaluation 
form are included.
►Course highlights:
—Buying vs. starting a practice 
Economic aspects; establishing a 
client base: financing: capitalizing 
on personal situations and attri­
butes; compensating for weak­
nesses; image; opportunity.
—Internal vs. external growth;
Providing existing clients with the 
services they need; realizing the 
marketing capabilities of the firm. 
—Locating the Firm to Buy 
or Merge
Various channels used to locate 
firms for sale or willing to merge, 
including professional practice 
sales firms, brokers and 
consultants.
—Valuing an Accounting Practice 
Personal property; receivables; 
work in process; prepaid items; 
real property; percent of fees 
rationale; billing rates; net profit; 
client retentions and upgrading; 
seller’s qualifications.
—Tax Considerations 
Earned income; acceleration 
of tax write-offs; non-income 
tax considerations.
—Negotiation
Objectives and goals; supporting 
data; positive negotiating 
attitudes.
—Staff, Clients, and Partners 
How does a merger affect them?
Author: Albert S. Williams, 
CPA.
Course Level: Basic






Available 6/87  
 
This course will help 
you identify and capi­
talize on the smallest 
number of clients, markets and 
targets that produce the greatest 
amount of profitable revenues. It 
will also help you to develop solid 
client relationships, increase busi­
ness with existing and potential 
clients as well as identify and cap­
italize on growth opportunities.
►Course highlights;
—Assessing your marketing 
capabilities.





—Developing a client-centered 
orientation.
—Techniques for expanding busi­
ness within existing practice.
Course Level: Basic 




Addt’l Workbooks (726026) each $49.50 
*Subject to field testing. For exact num­
ber of CPE credits, call 1-800-AICPANY.
25
Management
HOW TO DEVELOP 
AND MARKET A TAX 
PRACTICE
This course can help 
you learn how to 
acquire the clients you 
need for a successful tax practice. 
Paying careful attention to the 
guidelines established by the 
AICPA Code of Ethics, the pro­
gram analyzes the pros and cons 
of the various advertising median 
and methods of solicitation. It 
will enable you to target your 
potential markets; develop 
regular contacts with these client 
pools; review standard and nonstan­
dard forms of advertising; polish 
your communications skills; and 
institute a methodical client 
development program. This 
course also provides information 
on state advertising guidelines, a 
survey of existing literature on 
professional marketing, reference 
materials on client contact, and 
reference guides listing impor­
tant media sources.
►Course highlights:
—Ethical implications of market­
ing a tax practice.
—Targeting a market and direct 
solicitations.




—Generating more business from 
existing current clients.
Author: David L. Sefton, CPA, is 
an Austin, Texas, tax practitioner, 
with previous experience in a 
large national accounting firm. A 
former faculty member at South­
west Texas State University, he 
has written several articles for 
major tax journals.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (745949) $99.00
Add’l Workbooks (745953) each $49.50
STARTING A CPA 
PRACTICE
Take the guesswork
  out of opening your 
  own CPA practice. 
Here are the specific steps you 
need to take for a successful start. 
This program will help you 
determine whether you have the 
necessary characteristics to 
develop and manage a practice. It 
examines when and where to 
open your office; how to devlop a 
budget to carry you through the 
first few difficult years; which sup­
plies and facilities you will need; 
and how to acquire and keep cli­
ents. The course emphasizes 
actual practice management tech­
niques and provides detailed 
information on internal record­
keeping, attracting and retaining 





—Checklist for purchase of 
practice.
—Calculating space needs and 
estimated monthly rent.
—Checklist for setting up a CPA 
practice.
—Accountant’s fees and billing 
date.
—Simplified system for keeping 
time records.
—Clients and services.





—Standard chart of accounts and 
financial statements.
—Financial administration.
Author: This course has been 
updated by Richard Jackson, 
CPA.
Course Level: Basic
Recommended CPE Credit: 5 hrs.
Format:
Cassette/Workbook (740269) $79.00





NEW: Addressing Client Needs:
A Strategy for Success............. 28
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Under SOP 78-10.................... 30
BANKING
Accounting and Reporting 
Systems for Banks.................... 30
Techniques for Analyzing and
Improving Bank Profitability . .30
PERSONAL DEVELOPMENT
Becoming a competent people 
manager is the thrust of the sub­
jects in this field of study, which 
details how to deal effectively with 
clients and how to cope with 
stress on—and off—the job.
SPECIALIZED KNOWLEDGE
AND APPLICATIONS
This field of study contains pro­
grams which address topics relat­
ing to such specialized industries 
as health care, banking and non­
profit organizations. These
27
courses show the participant how 
to deal with the unique account­
ing and auditing problems 
--------------------------------
encountered by specialized 
industries.
  PERSONAL DEVELOPMENT/SPECIALIZED KNOWLEDGE
INTERPERSONAL MANAGEMENT SKILLS
ADDRESSING
CLIENT NEEDS: A 
STRATEGY FOR 
SUCCESS
There is always a high 
demand for account­
ing professionals who 
know how to efficiently handle 
client engagements.
Featuring small group exer­
cises, this program stresses partic­
ipant involvement that translates 
client engagement theory into 
practice. Through it you will learn 
to: use information-gathering 
skills to ensure a comprehensive 
and systematic inquiry: identify
client goals, translate them into 
specific objectives, and formulate 
plans to achieve them; and effec­
tively use communications to 
present the plan to the client.
►Course highlights:
—The role of interpersonal 
communications in gathering 
information relevant to the 
client’s needs.
—Defining client goals and 
objectives.
—Structuring the initial 
interview.
—Obtaining information through 
effective listening.
—Developing the plan.
Requisite knowledge & experience:
Experience working directly with clients.
Course Level: Basic 













ful accounting practice 
entails more than 
solid credentials and 
technical expertise.
It takes a client-ser­
vice team capable of building 
solid relationships with its clients 
by reading and responding effec­
tively to their unique needs.
Through the fast-paced audio/ 
video program “How to Win with 
People,” you’ll learn to impress 
your clients by showing them how 
much you care—not just how 
much you know.
►Course highlights: 
—Communicate effectively with 
all types of clients.
—Strengthen relationships with 
existing clients and establish 
immediate rapport with new 
accounts.
—Anticipate and meet your 
clients' highest expectations. 
—Prevent personality conflicts 
that can cost you business.
—Develop a cohesive client-ser­
vice team that is more creative, 
productive and synergistic.
—Streamline your firm's internal 
operations by improving the way 
you motivate, counsel, and dele­





The 12 fast-paced lessons on this 
entertaining, yet informative, six- 
cassette audio show you the win­
ning ways of communicating with 
the four basic personality types. 
You’ll learn to identify, under­
stand and relate effectively to the 
director, socializer, relater and 
thinker. You’ll also learn the moti­
vating forces, selling techniques, 
negotiating tactics, counseling 
skills and feedback methods that 
are most successful in dealing 
with each type.
—How to Read People- 
60 minute video cassette 
The 60-minute, live-audience 
VHS video cassette teaches you 
how to quickly and accurately 
read people around you. You'll 
discover that people are open 
books—once you know how to 
read them!
* *SPECIAL BONUS OFFER* * 
With your order, you’ll also 
receive as a special free bonus: 
—Relationship Strategies: How to 
Deal with the Differences in Peo­
ple, a 100-page booklet that 
shows how you really can influ­
ence people positively.
—The Behavioral Style Evalua­
tion: What It Is and How It 
Works, a fascinating questionn­
aire that helps you assess your 
own personality type... on 
your own and through the eyes 
of others.
—A handy, laminated pocket 
guide which summarizes the vari­
ous behavioral styles for easy 
reference.. .both in and out of 
the office.
Authors: Dr. Tony Allessandra 
combines dynamism and cha­
risma to educate and entertain 
diverse audiences world-wide. 
Since earning his Ph.D. in mar­
keting in 1976, he has delivered 
more than 700 speeches; 
authored six books, 50 audio and 
video programs, and 500 articles. 
His topics include "Relationship 
Strategies" and "Non-Manipula­
tive Selling."
Jim Cathcart has been a speaker 
and author since 1977. His 
speeches and seminars have 
entertained and trained audi­
ences in all 50 states as well as 
numerous locations around the 
world. He has been recognized 
with the prestigious CPAE 
designation.
Course Level: Basic 
Recommended CPE Credit: 8 hrs. 
Format:






Remain current in 
your profession’s ethics 
by using your comput­
er to study the AICPA code of 
Professional Ethics. Attend your 
own private seminar on your 
microcomputer. The course is 
designed to provide an introduc­
tion or review of the provisions of 
the AICPA Code of Professional 
Ethics. Topics are introduced via 
microcomputer screens or print­
ed copy. A series of interactive 
questions and answers provide 
remedial feedback for incorrect 
answers or positive reinforcement
for correct responses. A compre­
hensive exam is given at the end 
to confirm your knowledge. No 
waiting for test results—You know 
immediately if you have success­





—Other Responsibilities & 
Practices.
—Recent Developments. 
—Responsibilities to Clients. 
—Technical Standards.
►Presentation Method: 
Computer Assisted Instruction 
course materials include IBM and 
Compatible software with com­
plete manual instructions.
Request 360K, 3.5, or 1.2 meg 
diskettes when ordering. Mini­
mum requirements: 256K mem­
ory, 2 drives (2 floppys or one 
floppy and one harddisk).
Author: Ennis Hawkins, DBA, 
CPA
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:




This course reviews 
the AICPA'sCode of 
Professional Ethics 
and its applications in practice. It 
includes 12 lessons with tests 
you correct yourself to ensure 
your understanding of the ethical 
concepts and procedures covered. 
A final exam is graded at no 
extra charge.
►Course highlights:
—Concepts of professional ethics.
—Independence, integrity and 
objectivity.




—Responsibilities to clients and 
colleagues.
—Advertising and solicitation. 
—Form of practice. Sanctions. 
—Other responsibilities.
Author: California Society 
of CPAs.
Course Level: Basic







Designed for the 
accountant who has 
not had experience in 
restaurant accounting, this course 
will teach you how to install a set 
of accounting records for a small 
restaurant and/or bar. It will also 
explain how to provide the 
required internal control compat­
ible with the owner’s involvement 
in day-to-day operations and how 
to prepare the establishment’s 
payroll tax returns. In addition, it 
will teach you how to improve 
your communications with restau­
rant owners and prepare financial 
statements from the accounting 
records that will provide the own­




Income statements; balance 
sheet; statement of changes in 
financial position.
—Sale and Cost of Sales
Sales reports; cash receipts; bar 
costs and perpetual inventory for 
bars; disbursements.
—Restaurant Statistics and Pay­
roll Reporting
Customer and sales analysis 
reports; payroll analysis; payroll 
tax returns, including those for 
tipped employees.
—Internal Control
Cost control for food and 
beverages.
Course Level: Basic
Recommended CPE Credit: 6 hrs.
Format:
Cassette/Workbook (743924) $89.00









Receive the training 
you need to serve not- 
for-profit institutions 
or organizations efficiently. This 
program explains how such orga­
nizations operate, and how the 
financial accounting principles 
and practices they follow may dif­
fer from those of profit-oriented 
businesses.
►Course highlights: 
—Preparing financial statements. 
—Comparing fund accounting to 
financial accounting.
—The relevance of internal con­
trol procedures to not-for-profit 
accounting.
—Cash vs. accrual-basis 
accounting.
—Restricted vs. unrestricted 
funds.
—Program services vs. support 
services.
—Plant and endowment funds.
—Functional vs. natural classifi­
cation of expenses.
—Encumbrances: preparing IRS 
Form 990.
Authors: Eugene G. Geiser, 
Ph.D., CPA, Faculty of Account­
ing and Law, School of Manage­
ment, Clarkson University, and 
Clifford D. Brown, Ph.D., CPA, 
Department of Accountancy, 
Bentley College.
Course Level: Basic 
Recommended CPE Credit: 8 hrs. 
Format:
Cassette/Workbook (743520) $99.00





This course explains 
the fundamentals of 
gathering and report­
ing bank financial data for inter­
nal and external reporting. 
Designed for the practitioner who 
is considering a bank manage­
ment services engagement and 
for bank accounting and control 
personnel, it emphasizes the 
importance of designing a sound 
general accounting system for 
internal and external financial 
reporting.
►Course highlights:
—Industry audit guide, Audits of 
Banks.
—Flow of data to the general 
ledger system.
—Design of a general accounting 
system.
—Call reports and schedules.
—Call report presentation.
—Documentating the banks 
chart of accounts.
—Financial statements using 







Author: Frank P Johnson, 
Ph.D., CPA.
Course Level: Basic
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (743604) $89.00





How do differences in 
bank size and portfolio 
composition affect a 
banks financial performance? 
How can a systematic approach to 
analyzing bank financial state­
ments pinpoint key relationships 
to improve profitability? How can 
the components of interest 
income be analyzed, and how can 
hedging mitigate the interest 
rate risk?
These are some of the ques­
tions answered in this course. A 
sequel to Accounting and Report­
ing Systems for Banks, it is 
intended for practicing CPAs with 
bank audit or consulting engage­
ments and for bank accountants 
and controllers.
►Course highlights:
—Portfolio composition, interest 
rates and income and expenses 
by bank size.
—Balance sheet and income 
statement analysis.
—Yield, interest margin, and 
rates analysis.
—Phases of the interest rate 
cycle.
—Gap analysis.
—Interest rate sensitivity analysis.
Author: Frank P. Johnson.
Course Level: Basic
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (743840) $89.00
Add’l Workbooks (743854) each $44.50
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TAXATION
This field of study includes 
courses dealing with tax compli­
ance and tax planning. Compli­
ance covers tax return prepara­
tion and review, as well as inter­
nal Revenue Service examina­
tions, ruling requests, and pro­
tests. Tax planning focuses on 
applying tax law to prospective 
transactions and understanding 
the tax implications of unusual or 
complex transactions. Recogniz­
ing alternative tax treatments and 
advising the client on tax-saving
opportunities are also part of tax
TAX RESEARCH
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Issues in Corporate Taxation . .38
Practical Approach to
Preparing Form 1120................38
Problems of the Closely Held
Corporation............................... 39
S Corporations...........................39
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Estate and Gift Taxation (ss). . .41
Estate and Gift Taxation (v) .. .41
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Real Estate Tax Problems 1 
and II......................................... 43
Tax and Financial Planning 
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Tax Considerations for Real 
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NEW: Hot Tax Planning
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NEW: Procedure and




NEW: Alternative Minimum 
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Banks....................................... 48
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This course will enable 
you to: (1) use basic 
tools and techniques;
(2) gain experience in the use of 
the CCH and P-H tax services to 
solve compliance problems, after- 
the-fact tax problems and rela­
tively simple planning problems. 
Course has been updated to 
reflect TRA '86.
This course requires the com­
plete CCH’s Standard Federal
Tax Reporter and Prentice 
Hall’s Federal Tax Services.
►Course highlights:
Review of basic tax research 
tools; How best to use them; 
Authoritative sources of tax infor­
mation and how they differ;
Research strategy; Using the 
Internal Revenue Code; "Hands- 
on” experience in researching 
problems.
Requisite knowledge & experience:
Basic knowledge of taxation.
Course Level: Basic
Type of Presentation: Video Dramati­
zation with Interactive Workbook
Recommended CPE Credit:
7 hours-Group Study Only
Format:




This practical course 
provides an overview 
of the research 
approach, discussing what makes 
up the tax law, what research 
tools are available, how to use 
them, and how to cite them. 
Through it, you will understand 
the concepts underlying the tax 
law and its administration. In 
addition, the workbook contains 
original reference materials that 
will be useful in future research.
►Course highlights:
—What makes up the tax law?
—Tax citations.




—Using the Internal Revenue 
Service Code.
Course Level: Basic 
Recommended CPE Credit: 4 hrs.
Format:




1040 PROBLEMS I 
AND II (1986-87 
EDITIONS)
This two-part course 
teaches you the impor­
tant tax concepts you 
need to know to improve your tax 
compliance skills. Emphasizing 
the preparation of the 1986 tax 
return and the changes effected 
by the 1986 Tax Reform Act, this 
program explains when and how 
to prepare the forms and sched­
ules required in more complex 





—Interest expense, including lim­
itation on investment interest.
—Charitable contributions.





—Original Issue Discount and 
market discount rules.




Author: Akshay Talwar, CPA, 
JD, LLM (Taxation), Baruch Col­






PART I: Workbook/Examina- 
tion Materials (732460) $79.00
PART II: Workbook/Examina- 
tional Materials (732474) $79.00









Best selling video 
workshop that pre­
pares you with all you 
need to expertly file income 
tax returns.
Each year thousands of CPAs 
rely on these annual work­
shops for comprehensive training. 
Provide in-depth coverage of con­
siderations to bear in mind 
when completing your clients’ 
1987 returns.
These courses are designed for 
small group training sessions. 
Schedule each course over a one 
or two day period allowing time 
for discussion and assimilation.
Here’s what other CPAs have 
said about these courses: “These 
courses do an excellent job of 
explaining areas in which new tax 
laws have had major impact.”
“The overall quality of the 
videotapes and the manuals 
were excellent.”
“We have used these video 
workshops for the past two years 
and compliment you on the quali­
ty of these tapes. Our staff finds 
your knowledge of the subject 
matter excellent, and it enables 
each person to participate in a 
convenient and timely manner.” 
With this course you will 
become knowledgeable about the 
effect of the Tax Reform Act of 
1986 on 1987 returns as well as 
other current tax developments in 
individual income tax (including 
businesses).
►Course highlights: (subject to 
change)
—Overview of new legislation.
—New limits on shifting income 
to children.
—New real estate and tax shelter 
provisions including passive 
losses.
—Individual retirement accounts.
—Changes in the treatment of 
employee business expenses 





—Current charges to tax 
return items.
—Capital gains and losses. 
—Lump sum distributions.
Author: Sidney Kess, CPA, LLM, 
leading tax lecturer; author and 
editor of many practical publica­
tions and courses on estate and 
gift taxation. Mr. Kess is a partner 
with Peat, Marwick, Main & Co.
Course Level: Update
Recommended CPE Credit:
16 hours-Group. 8 hours-Self Study
Format:
VHS tape (113317) $195.00




This course explains 
the nature and require­
ments of Indivdual 
Retirement Accounts and their 
uses in tax planning under the 
1986 Tax Reform Act. It focuses 
on who is entitled to establish an 
IRA, the maximum amounts that 
can be contributed to a plan, the 
deduction of plan contributions, 
tax-free rollovers to and from 
IRAs, taxation of IRA distribu­
tions, circumstances giving rise to 
a penalty tax on a plan, and what 
actions may result in the loss of 
an IRA’s tax exemption.
►Course highlights:
—Determining whether an indi­
vidual is qualified to establish 
an IRA.
—Maximum amounts that may be 
contributed and deducted.
—How distributions are taxed.
—Rollovers.
Author: This course has been 
rewritten and updated by Diane 
Bennett, JD, Daniel R. Sharpe. 
JD, Cavin L. Phillips, JD, and 
Peter K. Bradley, JD, all of the 
Buffalo, N. Y., law firm of 
Hodgson. Russ, Andrews, Woods 
& Goodyear.
Course Level: Basic
Recommended CPE Credit: 2 hrs.
Format:
Cassette/Workbook (745224) $49.00







study video program 
distills the essence of 
the Tax Reform Act of 1986, pro­
viding helpful information to bet­
ter serve your individual and 
corporate clients.
Prepared by Sidney Kess and a 
panel of other tax experts, both 
parts—Issues in Individual Taxa­
tion and Issues in Corporate Tax­
ation—are presented in a 
condensed, no-frills format.
Issues in Individual Taxation
►Course highlights: 




—New limitations on interest 
expense deduction.
—Limits on shifting income to 
minor children.
—Impact of Alternative Minimum 
Tax.
—Restrictions on Individual 
Retirement Accounts.
—New rules for qualified retire­
ment plans.
—Changes affecting real estate. 
—Limitation on passive activity 
losses.
Authors: Sidney Kess, CPA, 
LL.M. and other distinguished 
tax panelists. Mr. Kess is a lead­
ing tax lecturer and author of the 
nationally known workshop 
manuals, Individual Income Tax 
Returns and Corporate Income 
Tax Returns. He is a partner with 









Member price each $ 15.00




Add’l Workbooks sets (137311)







cusses the many unu­
sual accounting, tax, 
and administrative problems 
involved in these professional 
practices, and explains how you 
can provide more efficient ser­
vices to these clients. Through 
it, you will learn how to set up 
accounting and record-keeping 
systems and how to prepare the 
reports needed to control opera­
tions. You will also receive 









—Tax aspects of business organi­
zation forms.
—Fundamentals of tax planning.
—Impact of the Tax Reform 
Act of 1986.
Authors: Richard J. Vargo, 
Ph.D., and Michael K. Ryan, 
CPA. Dr. Vargo is Professor of
Accounting, University of the 
Pacific, and the author of many 
articles on the accounting and 
management problems of a medi­
cal practice. Mr. Ryan is partner­
in-charge of tax services in the 
Richmond and Lynchburg (Va.) 
offices of Coopers & Lybrand.
Course Level: Basic
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (745309) $89.00







This course combines 
easy-to-follow discus­
sions and readings 
with practice in preparing Form 
1040. Taking you step-by-step 
through the income tax require­
ments for various types of individ­
ual taxpayers, it also covers 1986 
Tax Reform Act changes now in 
effect. You will also learn how 
best to deal with unusual situa­
tions and how to identify the 
relatively few but critical situations 
when you should seek the help 
of a tax specialist. At the end 
of the course you will prepare a 
complete individual income tax 
return involving many types of 
deductions and credits.
►Course highlights:
—Filing status and exemptions.
—Gross and Adjusted Income: 
Compensation for services; divi­
dends: interest; unemployment 
compensation; social security 




—Business and Nonbusiness: 
Deductions; interest; taxes; 
investment expenses; medical 
expenses; charitable contribu­
tions; Accelerated Costs Recovery 
System; education; Keogh and 




Reviser: Martin E. Holbrook, 
Esq., is a New York tax practi­
tioner and the author of many tax 
works, including the Prentice- 
Hall 1040 Handbook.
Course Level: Basic
Recommended CPE Credit: 12 hrs.
Format:
2 Cassettes/Workbook (744240) $115.00







This course explains 
how you can advise 
your clients on lump- 
sum distributions so that taxes 
are kept down and earnings up. 
Through the program you will 
learn to: apply practical consider­
ations for establishing rollover 
strategies; recognize investment 
alternatives for maximum yields; 
and apply the principles of 
income and estate tax-planning 
alternatives.
►Course highlights:
—Should a lump-sum distribution 
be selected.
—How does one qualify for spe­
cial tax treatment.
—Calculations of special 
tax rules.
—How special taxes compare to 
the rollover alternative.
—Rollover to IRAs and other 
qualified plans.
—Basic rules for IRAs.
—Choosing the trustee or 
custodian.
—Investments.









TAX ASPECTS OF 
DIVORCE AND
SEPARATIONI   
The ever-increasing 
number of marital sep­
arations and divorces 
makes it important for the prac­
titioner to be knowledgeable 
about this vital area of a practice. 
Complicating matters, however, 
is the fact that definitions and tax 
treatment of alimony, property 
settlements, and child care were 
drastically changed by the Tax 
Reform acts of 1984 and 1986. 
This course explores the 
changes made by the provisions 
of TRA ’86, as well as the Domes­
tic Relations provision of the 
1984 Act and the prior law. In
addition, it discusses the discov­
ery methods to be used when 
you’re called upon to help attor­
neys determine the assets, earn­
ings, and cash flow of the parties 
negotiating a financial arrange­




—Alimony and separate mainte­
nance payments.
-Three-year rule and alimony 
recapture.
—Dependency exemptions.
—Innocent spouse and commu­
nity property.
—Alimony trusts.
—Estate and gift tax 
consequences.
—Deductibility of divorce-related 
expenses.
—Asset inventory preparation.
Authors: Roland L. Hjorth is a 
professor of law at the University 
of Washington and counsel to the 
firm of Perkins Coie of Seattle, 
Washington. George R. Levie is a 
CPA with Rachlin and Cohen of 
Coral Gables, Florida.
Course Level: Basic.








Employing a question- 
and-answer format, 
this course reviews and 
updates—right through the 1986
Tax Reform Act—the many tax 
subjects you must understand. 
The in-depth commentary that 
accompanies the Qs & As uses 
full statutory and case citations to 
present the applicable current 
state of the law. This course will 
enable you to gain some insight 
into current tax-planning tech­
niques and should help you avoid 








tions and estimated tax.
—Investors: Bad debts; imputed 
interest; personal property 
exchange; real estate.
—Corporations—redemption of 
stock, loans to shareholders, 
research and experimental 
expenditures, anti-takeover 
expenses, accumulated earnings 
tax.
—Partnerships—limited partner­
ships, profit orientation, risk of 
loss; corporate partner’s contribu­
tion of services.
—Estates—minerals removed 
from decedent’s property, pro­
ceeds of decedent’s life insurance; 
decedent’s residence, valuation; 
decedent’s gift checks, penalty for 
failure to file a timely estate tax 
return, penalty for overvaluation 
of assets by heirs.
—Trust—family annuity trust, 
sole of residence.
Author: Stan Rier, JD, LLM (in 
taxation), practices tax law and 
is an Assistant Professor at 
Rutgers University in New Jersey.
Course Level: Basic






Let your computer 
assist you in under­
standing what the new 
tax laws mean to individuals.
Attend your own private seminar 
on your microcomputer. Learn 
the Tax Reform Act by section. 
You receive the material to read 
from your computer. The com­
puter tests your understanding 
and provides immediate feedback 
with further details if you missed 
the concept. A comprehensive 
exam is given at the end to con­
firm your knowledge. No waiting 
for test results—You know imme­
diately if you have successfully 
earned the credit hours.
►Course highlights: 
—Alternative Minimum Tax.








—Rental Real Estate Rules.
—Standard Deductions.
—Tax and Credit Revisions.
► Presentation Method: 
Computer Assisted Instruction 
course materials include IBM and 
Compatible software with com­
plete manual instruction. Request 
360K, 3.5, or 1.2 meg diskettes 
when ordering. Minimum require­
ments: 256K memory, 2 drives 
(2 floppys or one floppy and one 
harddisk).
Author: Carol Lee Sangster, 
CPA
Course Level: Update
Recommended CPE Credit: 8 hrs.
Format:








This course highlights: 
recent changes from 
the Tax Reform Act of 
1986 that will be effective on 
1987 returns. Best selling video 
workshop that prepares you with 
all you need to expertly file 
income tax returns.
Each year thousands of CPAs 
rely on these annual workshops 
for comprehensive training.
Provide in-depth coverage of 
considerations to bear in mind 
when completing your clients’ 
1987 returns.
These courses are designed for 
small group training sessions. 
Schedule each course over a one 
or two day period allowing time 
for discussion and assimilation.
Here’s what other CPAs have 
said about these courses: “These 
courses do an excellent job of 
explaining areas in which new tax 
laws have had major impact.”
“The overall quality of the vid­
eotapes and the manuals was 
excellent.”
“We have used these video 
workshops for the past two years 
and compliment you on the quali­
ty of these tapes. Our staff find 
your knowledge of the subject 
matter excellent, and it enables 
each person to participate in a 
convenient and timely manner.”
►Course highlights:
—Overview of new legislation. 
—Alternative minimum tax.
—S Corporations versus C 
Corporations.
—Tax planning opportunities 
for business clients.
-ACRS.
—Provisions affecting accounting 
methods for installment sales, 
reserve for bad debts, etc.
—Limitations on meals and enter­
tainment deductions.




Author: Sidney Kess, CPA, LLM, 
leading tax lecturer, author and 
editor of many practical publica­
tions and courses on estate and 
gift taxation. Mr. Kess is a partner 
with Peat, Marwick, Main & Co.
Course Level: Update
Recommended CPE Credit:
16 hours-Group, 8 hours-Self Study
Format:
VHS tape (112314) $195.00
Manual (112526) each $125.00
DLG (112615) Included
AN INTRODUCTION 






  understanding and 
sound working knowl­
edge of Internal Revenue Code 
Subchapter C—those sections of 
the code that deal with corporate 
organizations, reorganizations, 
carryovers, distributions, and liq­
uidations. Designed in accord­
ance with the 1986 Tax Reform 
Act, this informative program also 
touches on earnings and profits. 
Featuring a case study approach, 
it requires participants to guide a 
family business through the tax 
rules affecting the various 
transactions contemplated.
►Course highlights:
—The logic behind the relation­
ships between the Subchapter 
C Code sections.
—Subchapter C analysis involv­
ing transactions between a cor­
poration and its shareholders at 
various stages of a closely held 
corporation’s development: initial 
organization: evolution into a 
profitable dividend-paying entity; 
acquisition-oriented growth peri­
od; contraction, reorganization, 
shareholder disputes, etc.; partial 
or complete liquidation.
Author/Speaker: Professor 
Michael L. Moore, Ph.D., CPA, 
and Assistant Professor J. Ran­
dolph Mallek, Ph.D., CPA., 
School of Business Administra­
tion, University of Southern Cali­
fornia, Los Angeles, California.
Course Level: Basic
Recommended CPE Credit: 7 hrs.
Format:
Cassette/Workbook (744626) $94.00







study video program 
distills the essence of 
the Tax Reform Act of 1986, pro­
viding helping information to 
better serve your individual 
and corporate clients.
Prepared by Sidney Kess and a 
panel of other tax experts, both 
parts—Issues in Individual luxa­
tion and Issues in Corporate Tax­
ation—are presented in a 
condensed, no-frills format.
Issues in Corporate Taxation
►Course highlights: 
—Corporate income tax rate 
changes.
—Accounting changes: cash 
method: installment sales; reserve 
for bad debts: simplified Last-In, 
First-Out; uniform capitalization 
rules.
—Repeal of investment tax credit. 
—Accelerated Cost Recovery 
System.
—New corporate Alternative 
Minimum Tax.
—Impact on retirement plans.
Authors: Sidney Kess, CPA, 
LL.M. and other distinguished 
tax panelists. Mr. Kess is a lead­
ing tax lecturer and author of the 
nationally known workshop 
manuals. Individual Income Tax 
Returns and Corporate Income 
Tax Returns. He is a partner with 










Member price each $15.00
Discount Price for Both




Add’l Workbook sets (137311)





This course shows 
you how to prepare a 
reasonably complicat­
ed corporate tax return for a 
medium-size diversified taxpayer. 
It discusses the tax concepts 
underlying various transactions 
and explains how to apply related 
rules. The effect of the 1986 Tax 
Reform Act is discussed where it 
bears on the 1986 calendar or 
fiscal-year return, as well as in 
instances that require planning 
for 1987 and beyond. The empha­
sis of this course is on a methodi­
cal development of Schedule M 
and on the preparation of work­
papers that ease the task of 








—Items that are not income: 
valuing your inventory, self­
insurance reserve funds; other 




—Net income or loss; sales and 
exchanges; gain on disposition 
of depreciable property; gains 
and losses.
—Repairs vs. improvements; 
abandonments of assets.
—Fringe benefits; pension plans; 
educational expenses.
—Installment sales.
—Dividends: received; deduction; 
distributions.
—Taxes.
—Investment credits; Targeted 
Jobs Credit.
Author: Joshua J. Grauer, CPA, 
is tax manager, National Tax, 
Touche Ross & Co., Washing­
ton, D.C.
Course Level: Basic
Recommended CPE Credit: 17 hrs.
Format:
2 Cassettes/Workbook (744344) $155.00 
Add’l Workbooks (744359) each $72.50
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TAXATION
PROBLEMS OF THE 
CLOSELY HELD 
CORPORATION
Develop the skills you 
need to analyze the tax 
effect of proposed 
transactions, to suggest alterna­
tive approaches, and to predict 
and measure the consequences 
of each of them.
This course will train you to 
recognize the tax problems that 
owners of closely held corpora­
tions often have with organizing 
and operating their business and 
distributing its profits. It will also 
show you how to provide the type 
of planning that will help your 
clients avoid undue tax liability 
and achieve the most favorable 
tax benefits. You will also learn 









—Personal holding company tax.
Requisite knowledge and experi­
ence: AICPA Course Corporate Income 
Tax Returns Workshop, or equivalent 
experience.
Course Level: Basic 
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (744128) $99.00
Add’l Workbooks (744132) each $49.50
S CORPORATIONS Learn to recognize the 
planning opportunities 
and pitfalls of Sub­
chapter S situations. Designed in 
accordance with the Tax Reform 
Act of 1986, this course will help 
you advise your business clients 
more effectively on S corporation 
questions. In practical terms it 
explains the conditions under 
which S corporation status should 
be elected, how it is maintained, 
and what the tax consequences 
are to the corporation and its 
shareholders. It also provides 
practical experience in preparing 
an S corporation return.
►Course highlights:
—Qualification, election, and ter­
mination of S corporation status. 
—Passive activity rules.
—Repeal of the General Utilities 
Doctrine.
—Built-in gains.
—Taxation of income and 
distributions.
—Net operating losses.
—Capital gains and losses.
—Fringe benefits.
—Completing Form 1120S.
Author: Gregory B. McKean, 
CPA, has written several AICPA 
courses. A tax practitioner in 
Oregon for 20 years, he is now 
with Practitioners Publishing Co., 
Fort Worth, Texas.
Requisite knowledge and experi­
ence: AICPA course Corporate Income 
Tax Returns Workshop, or equivalent 
knowledge and experience.
Course Level: Basic 
Recommended CPE Credit: 8 hrs.
Format:
Cassette Workbook (733814) $99.00






This practical course 
covers those areas of 
taxation most relevant 
to the closely held corporation 
including incorporation transfer, 
debt-equity, multiple corpora­
tions, accumulated earnings tax, 
personal holding companies, 
compensation of stockholders- 
employees, distributions of cash 
and property, distributions of 
stock, redemptions and partial 
liquidations, liquidations and 
collapsible corporations.
►Course highlights: 
Incorporation transfers: Debt- 
equity; Multiple corporations: 
Accumulated earnings tax; 
Personal holding companies; 
Compensation of stockholders- 
employees; Distributions of cash 
and property; Distributions of 
stock; Redemptions; Partial liqui­
dations; Liquidations and collaps­
ible corporations.
Course Level: Basic
18 hours-Group; 9 hours-Self Study
Format
Package—1 VHS Tape, 3 Partic­
ipant Manuals, 1 Discussion
Leaders Guide (101837) $395.00
Addt’l Manuals (101880) $42.00
TAX PLANNING FOR 
THE CLOSELY HELD 
CORPORATION
Learn a wide range of 
effective approaches 
and techniques that 
can help the closely held corpora­
tion and its shareholders mini­
mize tax liability and retain the 
largest possible percentage of 
income—particularly for retire­
ment and estate-planning pur­
poses. This course reviews and 
explains the tax-saving opportuni­
ties available under the Tax 
Reform Act of 1986, as well as 






—Buy or sell decisions.
—Relationships among the cor­
poration, its shareholders, and 
the estate.
Course Level: Advanced 
Recommended CPE Credit: 4 hrs.
Format:
Text (733212) $74.00
TAX UPDATE 1987- 
CORPORATE 
(MICROMASH)
Let your computer 
assist you in under­
standing what the new
tax laws mean to corporations. 
Attend your own private seminar 
on your microcomputer. Learn 
the provisions of the Tax Reform 
Act for Corporations by topic. 
You receive the material to read 
from your computer. The com­
puter tests your understanding of 
the material and gives immediate 
feedback with further details if 
you missed the concept. A com­
prehensive exam is given at the 
end to confirm your knowledge.
No waiting for test results—You 
know immediately if you have suc­










—Residual Method of Valuing 
Assets in Corporation Formation.
—S Corporation Modifications.
► Presentation method: 
Computer Assisted Instruction 
course materials include IBM 
and Compatible software with 
complete manual instructions. 
Request 360K, 3.5, or 1.2 meg 
diskettes when ordering. Mini­
mum requirements: 256K mem­
ory, 2 drives (2 floppys or one 
floppy and one harddisk.).
Author: Carol Lee Sangster, 
CPA
Course Level: Update
Recommended CPE Credit: 8 hrs.
Format:
Computer Diskette (718710) $99.95
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ESTATE AND GIFT TAXATION
ESTATE AND GIFT 
TAXATION
Today's more substan­
tial and complex 
estates represent a 
considerable potential for 
increased and more profitable 
service. This course is designed 
to teach you how to help clients 
retain as much accumulated 
wealth as possible. Aside from 
explaining the substantive rules 
regarding the estate and gift tax 
(the Unified Transfer Tax), it will 
show you how to apply these rules 
when preparing Forms 706 
(Estate Tax Return) and 709 (Gift 
Tax Return).
Course materials include 
explanatory comments on unusu­
al or complex items and cover 
problems you are likely to 
encounter. Keen insight into the 
Internal Revenue Code sections 
pertaining to estate and gift taxa­
tion is also given.
►Course highlights:
—Gross Estate:
Life estates, joint ownership, valu­
ation: inclusion of non-probate 
property: gifts within three years 
of death; transfers resulting in 
inclusion: annuities: powers of 
appointment: life insurance.
—Deductions:
Debts and expenses: charitable 
deductions; marital deduction.
-Gift:
Tax lifetime gifts; taxable gifts, 
annual exclusions; gift splitting, 
marital deductions.
Author: Hyman Gorenberg, 
CPA, J.D., LLM (Taxation), pro­
fessor of taxation at Baruch Col­
lege of the City University of New 
York, is the author of numerous 
AICPA/CPE tax courses and 
a nationally recognized tax 
consultant.
Requisite knowledge & experience:
Basic knowledge of federal income taxation.
Course Level: Basic
Recommended CPE Credit: 12 hrs.
Format:
Cassette/Workbook (744804) $ 125.00
Add’l Workbooks (744819) each $57.50
ESTATE AND GIFT 
TAXATION
This in-depth analysis 
of federal estate and 
gift tax concepts 
enables practitioners to under­
stand how the federal estate
and gift tax laws affect planning 
and taxation of an estate. This 
course has been updated to reflect 
TRA ’86.
►Course highlights:
The Federal Gift Tax; Definition 
and valuation of a gift; Annual 
exclusion; Gift splitting; Marital 
deductions; Q-Tip: Interest free 
loans; Clifford Trusts; 2503(c) 
Minor’s Trust; Crummey Trust; 
Preparing the 709; The Federal 
Estate Tax: Assets included in 
gross estate; Valuation; Special 
use valuation; Marital deduction; 
Charitable transfers: Calculation 
of the federal estate tax; Paying 
the tax; Section 303; Section 
6166; Flower bonds; Preparing 
the 706.
Course Level: Basic
Type of Presentation: Video 
Dramatization with Interactive 
Workbook
Recommended CPE Credit:








ESTATE PLANNING Gain a thorough
 understanding of the 
  various estate-planning 
techniques with this course, which 
guides you through each phase of 
the planning process. Starting 
with lifetime planning, the pro­
gram proceeds to testamentary 
planning and then focuses on 
the many post-mortem planning 
applications. While planning 
opportunities are emphasized, 
the program also points out 
the dangers of certain plan 
approaches and explains the 
various ways to get your client 
interested in beginning the 
planning process.
►Course highlights:
—How to select the property to 
be given; what impact does the 
adjusted basis of the property to 
be given have; should an interest 
in a tax shelter be the subject 
of a gift?
—Use of Trusts:
“Super” charitable remainder and 




—Pros and cons of living and 
revocable trusts.
—Marital deduction—Q TIPS, 
power of appointment trust; 
estate trust; credit shelter trust.
—Gifts to minors; deferral 
of control.
—Post-mortem planning.
Author: Hyman Gorenberg, 
CPA, JD, LLM (Taxation) is a pro­
fessor of taxation at Bernard M. 
Baruch College of the City 
University of New York, and 
a nationally recognized 
tax consultant.
Requisite knowledge & experience: 
AICPA courses Estate and Gift Taxation, 
Income Taxation of Estates and Trusts, 
and Basic Concepts in Estate 
Planning, or comparable knowledge 
and experience.
Course Level: Advanced 
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (745987) $99.00
Add’l Workbooks (745991) each $49.50
FIDUCIARY
ACCOUNTING
An excellent way to 
build your practice is 
to obtain estates and 
trusts as clients. This specialized 
area of accounting can prove prof­
itable—especially today, when a 
million-dollar plus estate is not 
unusual. In addition, accounting 
for trusts may continue for a very 
long time.
Accountants who have or 
expect to have estates and trusts 
as clients, as well as members 
of bank trust departments, will 
benefit from this course, which 
explains the basic principles that 
apply to the accounting for all 
fiduciaries. This program also 
offers practice in handling the 
accounting details required of 
executors, administrators, guard­
ians, trustees, and possibly, assign­
ees or receivers. In addition, 
it teaches you how to interpret 
fiduciary accounts in order to 
make the necessary financial 
decisions and to discuss them 
with the fiduciaries’ attorneys, 
accountants, grantors, and 
beneficiaries.
►Course highlights:
—The uniqueness of fiduciary 
accounting.
—Accounting for an estate.
—Accounting for a trust.
—Other fiduciary accounting: 
Committee; guardian; agent; 
trustee in bankruptcy.
Course Level: Basic




OF ESTATES AND 
TRUSTS
The CPA who is knowl­
edgeable about fiduci­
ary income taxation 
has an important 
opportunity to become 
much more valuable to
his clients. It is true that the ’86 
Tax Reform Act reduced many of 
the income tax benefits of creat­
ing trusts and virtually repealed 
the Clifford trust rules. Revised in 
accordance with the '86 Tax 
Reform Act, this course covers 
virtually every aspect of income 
taxation of estates and trusts.
►Course highlights:
—Definitions.
—Trust accounting income— 
what is it?
—Overview of Subchapter J.
—Simple trusts.
—Complex trusts and estates.
—Tax return preparation.
—The throwback rule.
—Advanced concepts and 
planning.
—Grantor trusts.
Author: Hyman Gorenberg, 
CPA, JD, LLM (Taxation), is a 
professor of taxation at Baruch 
College of the City University of 
New York, the author of numer­
ous AICPA/CPE tax courses, and 
a nationally recognized tax 
consultant.
Course Level: Basic





Add’l Workbooks (745830) each $57.50
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Learn the basic rules 
for qualified pension 
and profit-sharing plans 
with this course. In addition to 
explaining the operating and tax 
ramifications of simplified emplo­
yee pensions, Individual Retire­
ment Accounts, and Employee 
Stock Ownership Plans, it iden­
tifies the reporting and disclosure 
requirements of the Internal 
Revenue Service, Department of 
Labor, Pension Benefit Guaranty 
Corporation, and plan partici- 
pants/beneficiaries.
►Course highlights:
—Qualified pension and profit- 
sharing plans: an overview.
—General rules: discrimination:
participation; vesting; funding; 
limits on benefits and contribu­
tions; distributions; rollovers. 
—Prohibited transactions and 
fiduciary responsibility.
—Loss of qualified status; plan 
terminations; plan termination 
insurance.
—Employee Stock Ownership 
Plans.
—Individual Retirement 
Accounts and Keogh (HR10) 
plans.
—Top heavy rules and parity.
—Taxation of distributions to 
participants/beneficiaries.
—Reporting and disclosure 
requirements.
—Preparation of returns and 
forms.
—Cash or deferred arrangements.
Authors: Martin E. Holbrook, 
Esq., a member of the New York 
Bar. practices tax law and is 
the author of many tax works, 
including Pension Reform 
Handbook (Prentice-Hall, Inc.). 
John Klaus, Esq., is a member 
of the New York and New Jersey 
Bar and specializes in the design 
of pension and profit-sharing 
plans and tax problems related to 
them.
Course Level: Basic 
Recommended CPE Credit: 8 hrs 
Format:
Cassette/Workbook (746388) $99.00
Additional Workbook (746392) $49.50
REAL ESTATE TAXATION
REAL ESTATE TAX
PROBLEMS I AND II
Learn how best to han­
dle the more sophisti­
cated issues that may 
arise in the planning or structur­
ing of real estate transactions. 
Designed in accordance with the 
drastic changes resulting from 
the 1986 Tax Reform Act, this 
two-part course will teach you to 
use code and regulation sections, 
court decisions, and rulings to 
analyze and solve real estate 
tax problems. These problems 
are examined in the context of 
realistic business transactions,
which help clarify complex points 
and involve in-depth analysis of 





—Depreciation methods and 
recapture.
—Uniform capitalization rules for 
inventory, construction, and 
development.
—Alternative Minimum Tax.
—Rehabilitation and low-income 
housing.
PART II
—Choice of business entities.
—Limitation on losses and credits 
from passive activities—Section 
469.
—Corporate ownership of real 
estate.
Requisite knowledge & experience:
Advanced level of tax experience.
Course Level: Advanced 
Recommended CPE Credit: 6 hrs. 
each part 
Format:
PART I Text (733424) $84.00




TAX AND FINANCIAL 
PLANNING FOR REAL 
ESTATE UPDATED 
FOR TRA ’86! (CVE)
A must for profession­
als working with real 
estate transactions for 
clients or on their own. This 
course will enable you to learn 
real estate tax principles and to 
show you how to put these princi­
ples to work to produce favor­
able tax results.
►Course highlights: 
Acquiring the property: financing 
from the seller; mortgage financ­
ing; equity financing; structure of 
limited partnerships; partici­
pating mortgages, wrap-arounds, 
sale-leasebacks and equity partici­
pations; operation expenses;
accounting for real estate transac­
tions; tax-free sale through 
exchange transactions; tax and 
mortgage restructuring.
Author: Gerald J. Robinson, 
Partner in Carb, Luria, Glassner, 
Cook & Kufed, Attorneys, and 
author of Federal Income Taxa­




A basic course in federal income taxation 
as well as a basic course in real estate 
transactions.
Recommended CPE Credit:




1 Discussion Leader’s Guide
(102435) $395.00
Add’l Manuals (102488) $42.00
TAX
CONSIDERATIONS 
FOR REAL ESTATE 
COOPERATIVES AND 
CONDOMINIUMS
This course compares 
the principal tax and 
nontax advantages and 
disadvantages of the cooperative 
and condominium, as affected by 
the 1986 Tax Reform Act. In 
addition to covering the tax treat­
ment of the converter, it examines 
the income tax issues facing 
cooperative housing corpora­
tions, condominium associations, 
owners or cooperative apart­
ments, and owners of individual 
condominium units. It also details 
the impact of Sections 216, 277, 
351, and 528.
►Course highlights;
—Basic concepts, comparisons, 
and contrasts between co-ops 
and condos.
—Taxation of the condo 
converter.
—Taxation of the co-op converter.
—Taxation of the cooperative 
corporation.
—Taxation of the condominium 
association.
—Taxation of the condo unit 
converter.
—Taxation of the condo unit
owner.
—Qualification as cooperative 
housing corporation—general, 
one-class of stock requirement 
and distribution limitation; occu­
pancy right requirement; 80% 
income test.
—Qualification as a tenant­
shareholder
Author: Joel E. Miller, LL.M.
(Taxation), is past chairman, Sub­
committee on Cooperative, Con­
dominiums and PUDs, 
Committee on Real Estate Tax 
Problems, Tax Section, American 
Bar Association, and lecturer for 
Practising Law Institute and New 
York State Rar Association.
Course Level: Basic








This course provides 
in-depth coverage of 
the key tax-planning 
issues resulting from the 1986 
Tax Reform Act. Through it you 
will learn to plan for closely held 
corporations, handle the problem 
of income deficiency caused by 
passive losses, avoid the 49½ 
percent individual rate, and deal 
with the personal and investment 
interest expense restrictions. The 
program also reviews compensa­
tion and retirement plan issues.
►Course highlights:
—When to make S elections for 
closely held corporations.
—Dealing with the new interest 
expense limits on shareholder 
loans.
—Structuring the sale of a busi­
ness from a C corporation after 
1/1/87 and 1/1/89.
—Adopting 401 (K) plans to 
replace Individual Retirement 
Accounts and offset curtailment 
of social security integration.
—When and how to plan for ter­
minated retirement and compen­
sation plans.
—Use of nonqualified deferred 
compensation and life insurance 
contracts.
Authors: Andrew R. Biebl, CPA; 
Albert L. Grasso, LLM.
Requisite knowledge & experience:
Completion of courses in individual, part­
nership, and corporate taxation, or equiv­
alent experience.
Course Level: Intermediate
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (746340) $99.00
Additional Workbook (746354) $49.50
IRS COLLECTION
PROCEDURES  
This course explains 
what the Internal Rev­
enue Service can and 
cannot do to collect taxes—and 
what you can do to help a client 
faced with the threat of collec­
tion. By explaining the IRS’s 
collection procedures and the 
applicable law, this comprehen­
sive course will show you how you 
can make the payment process 
as painless as possible for your 
client.
►Course highlights:
—IRS Collection Division Organi­
zation and Powers:
Structure and function: IRS 
return processing and notice pro­




The effect of assessment on the 
collection process; types of 
assessments and their timing; 
requirements for validity of 
assessment.
—Tax Liens and Their 
Enforcement:
Significance of the tax lien; exist­
ence of a tax lien—checking for 
defects; types of liens; scope of 
the general tax lien; duration of 
the tax lien; filing of a notice of 
lien; priority of tax liens; enforce­
ment of tax liens.
—Levies:
How and when levies are made; 
requirements for a valid levy; 
property subject to levy; surren­
der of property subject to levy; 
seizure and sale.
—How To Deal With The Collec­
tion Division:
The practitioner's role; financial 
statements; installment payment 
agreements; informal methods of 
securing payment; compromises; 
removing liens administratively; 
release of levies; judicial actions. 
—Collection of taxes from third 
parties: transferee liability; collec­
tion of trust fund taxes from 
responsible persons.
Course Level: Basic









Master the varied 
aspects of Internal 
Revenue Service 
procedure and learn to skillfully 
represent taxpayers before the 
IRS with this valuable program. 
In addition to exploring the pro­
cedural paths leading to assess­
ments and refunds, it explains 
the approaches to take when 
disagreeing with IRS positions. 
Among the program's features 
are answers to many problems 
encountered in practice, a review 
of procedures for issuing rulings, 
determination letters, and infor­
mation letters to taxpayers, and 
technical advice to District Direc­
tors and Appeals Offices. It also 
lists code sections, regulations, 




—Statute of limitations on 
assessments.
—Examining returns: practice 
and techniques; new procedures 
pertaining to partnership returns.
—Appeals procedure.
—Claims for refund.
—Private letter rulings, technical 
advice memos, determination 
letters, and closing agreements.
Course Level: Basic





This program will 
give you a clear 
understanding of 
the accountants responsibilities 
in terms of their application to 
specific aspects of tax practice, 
including tax shelters. It will also 
explain the impact of proposed 
changes in Treasury Circular 230. 
In addition to reviewing the AIC­
PA's Statements on Responsibili­
ties in Tax Practice, the program 
explains recognition of adminis­
trative proceedings of a prior year, 
the use of estimates, advice to 
clients, and various procedural 
aspects of tax return preparation.
►Course highlights:
—Identification, general nature, 
enforcement status, and inter­
relationships of authorities that 




—Tax return preparation and 
tax planning.
—Representing clients before the 
Internal Revenue Service.
—Aggressive tax practice and 
tax shelters.
—Multiple occupations.
—Relationships with other 
professionals.
Author: Paul D. Torres, Ph.D., 
CPA, is Professor of Accounting 
at the University of Southern 
Mississippi and lecturer and 
discussion leader at the AICPA's 
National Tax Education Program.
Requisite knowledge & experience:
Basic knowledge of taxation.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (744541) $99.00








Available 7/87  
Let your computer 
assist you in under­
standing the alter­
native minimum tax for 1987. 
Attend your own private seminar 
on your microcomputer. Learn 
the provisions of the Tax Code 
for Alternative Minimum Tax by 
topic. Topics are introduced via 
microcomputer screens or print­
ed copy. A series of interactive 
questions and answers provide 
remedial feedback for incorrect 
answers or positive reinforcement 
for correct responses. A compre- 
hensive exam is given at the end 
to confirm your knowledge. No 
waiting for test results—You know 
immediately if you have success­
fully earned the credit hours.
The Alternative Minimum Tax 
as it applies for both individuals 
and corporations is provided. 
Preferences and adjustments are 
stressed. The new “untaxed book 
income” rules for corporations 
are clarified.
►Presentation method: 
Computer Assisted Instruction 
course materials include IBM 
and Compatible software with 
complete manual instructions. 
Request 360K, 3.5, or 1.2 
meg diskettes when ordering. 
Minimum requirements: 256K 
memory, 2 drives (2 floppys or 
one floppy and one harddisk).
Author: Carol Lee Sangster, 
CPA
Course Level: Intermediate
Recommended CPE Credit: 8 hrs.
Format:
Computer Diskette (718744) $99.95
ALTERNATIVE 
MINIMUM TAX FOR 
INDIVIDUALS & 
CORPORATIONS
Learn how to apply 
the new Alternative 
Minimum Tax for indi­
viduals and for corporations that 
was enacted by the Tax Reform 
Act of 1986. This course details 
the specific provisions of the new 
AMT and shows you how you can 
turn your understanding of these 
provisions into tax-planning 
opportunities for your clients. In 
addition, it provides a thorough 
examination of several model tax­
payers and their portfolios, 
income, and expenses, with 
detailed calculations of the 
impact of the new AMT on these 
individuals.
►Course highlights: 
—Specific adjustments and 
preferences by category: concept 
of adjustments and preferences; 
business items (depreciation: 
amortization of pollution-control 
facilities; circulation expendi­
tures; and research and experi­
mentation: intangible drilling and 
development costs; tax-shel­
ter items (passive activity loss 
limitations and farm loss limita­
tions); accounting items (certain 
long-term contracts; installment 
sales of certain property; alterna- 
tive tax net operating loss); 
itemized deductions (taxes; 
medical expenses; interest; chari­
table contributions; miscellane­
ous); adjusted basis of property. 
—Credits: minimum tax credit; 
foreign tax credit; incentive tax 
credits.
—Net operating losses.
—Miscellaneous and effective 





—AMT net operating loss 
deduction.
—AMT foreign tax credits.
—AMT investment tax credits.
—Minimum tax credit carry­
forwards.
—Miscellaneous considerations: 
quarterly estimate tax payments, 
for example.
—Separate superfund AMT 
liability.
—Tax-planning considerations.
Authors: Jack R. Morris, CPA, is 
a tax partner with Arthur Young, 
also the assistant to the editors of 
Arthur Youngs Oil & Gas Federal 
Income Taxation and a frequent 
speaker on oil and gas income- 
tax matters and is a member of 
the editorial review board of the 
Oil & Gas Quarterly. David H. 
Evaul is a tax partner with Lid­
dell, Sapp & Zivley of Dallas, 
Texas. He received his J.D. and 
LL.M. in taxation from the 
University of Florida and is 
a member of the Florida Bar 
Association; the District of 
Columbia, State Bar of Texas, 
Dallas, American, and Interna­
tional bar associations; the ABA 
General Income Tax Problems 
Committee; and the ABA Passive 
Loss Task Force. Kenneth J. 
Simon, of Liddell, Sapp & Zivley 
of Houston, Texas, received his 
J.D. from the University of Texas. 
His principal areas of practice 
are tax, estate-planning, and 
corporate. Michael Rubenstein of 
Liddell, Sapp & Zivley of Hous­
ton, Texas, received his J.D. from 
the University of Texas and his 
LL.M. in taxation from New York 
University. His principal areas of 
practice are tax, general corpo­
rate, employee benefits, and 
estate planning.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (746208) $99.00





This course will 
instruct you in the tax 
rules that relate to
bankruptcy and the forgiveness of 
indebtedness. It is equally perti­
nent for a practitioner dealing 
with a bankrupt corporation or 
for a financial officer contemplat­
ing a G reorganization.
A series of examples leads you 
through debt forgiveness in both 
bankruptcy and nonbankruptcy 
situations. The examples range 
from cases in which the tax­
payer is insolvent both before 
and after debt forgiveness to 




—Miscellaneous debt forgiveness 
rules for solvent or insolvent tax­
payers.





Authors: Myron M. Sheinfeld, 
JD, and George R. Nelson, JD, 
are partners in the Houston, Tex­
as, law firm of Sheinfield, Maley 
& Kay, and David A. Brooks, JD, 
is an associate in that firm.
Course Level: Basic





Learn the special 
federal income tax 
provisions that apply to 
banking institutions, as amended 
by the 1986 Tax Reform Act, with 
this course. Besides explaining 
the application of Subchapter H 
of the Internal Revenue Code to 
various types of banking institu­
tions, it will teach you the major 
book/tax bank accounting differ­
ences and how to compute a 
bank's federal income tax liability. 
In addition, it will explain poten­
tial planning opportunities and 
various IRS audit policies.
►Course highlights: 
—Fundamentals: overview of 
bank taxation: definition of a 
bank: state taxation caveat. 
—Bank accounting methods: tax 
considerations in selecting an 
accounting method (cash; accru­
al; hybrid): necessity for book/tax 
conformity: accounting for indi­
vidual items: change in account­
ing method: major book/tax 
differences.
—Income from loans: types of 
income from loans: accounting 
for interest income; accounting 
for fee income.
—Mortgage loans—special topics: 
foreclosures (commercial and 
noncommercial banks); special 
mortgage transactions, such as 
market discount on purchased 
mortgages, mortgage swaps and 
pool certificates, and graduated 
payment mortgages.
—Income from securities: invest­
ing vs. dealing; taxable securities; 
tax-exempt securities; prerequi­
site for interest exclusion; dis­
count and premium on 
tax-exempt securities; disposi­
tions; income from dealer portfo­
lio.
—Interest expense deduction.
—Loan loss deduction: general 
rules of deductibility; reserve 
addition (commercial and non­
commercial banks); impact of 
Section 291 (e).
—Minimum tax on items of tax 
preference.
Author: Ronald W. Blasi, JD, is 
Associate Professor of Law in the 
College of Law, Georgia State 
University, and Chairman of the 
Committee on Banking and Sav­
ings Institutions, Section of Taxa­
tion, American Bar Association.
Course Level: Basic







This course discusses 
the general rules of 
taxation for securities 
and commodities. It also explains 
such misunderstood and confus­
ing terms and techniques as: 
short sales; mark to market; the 
treatment of bond premium and 
discount; and transactions in 
commodities and “tax straddles.”
►Course highlights:
—Basic principles.
—Tax treatment of securities 
generally.
—Bonds—interest, amortization 
of bond premiums, discount 
bonds, and stripped bonds.
—Commodities—straddles, short 
sales, wash sales, and commodity 
options.
—Options—holders of calls and 
puts and writers of calls, puts, and 
straddles.
—Miscellaneous transactions— 
when issued transactions, tax-free 
exchanges, distributions, redemp­
tions, and sales to related parties.
Authors: Simon Levin, JD, LLM, 
and Charles S. Zucker, JD, LLM.
Course Level: Basic







Learn how to recog­
nize when and to 
whom the passive 
activity loss and credit provision 
is applicable with this course, 
which thoroughly explains the 
new passive loss and passive 
credit rules enacted by the Tax 
Reform Act of 1986.
Featuring an examination of 
the rationale behind the new 
rules, based on the Senate 
Finance Committee and Confer­
ence Committee reports on the 
provision, this course also teach­
es you how to distinguish passive 
activities from nonpassive activi­
ties and recognize tax-planning 
opportunities that might mini­
mize the impact of the provision.
►Course highlights:
—Overview of the passive 
activity rules.
—Entities subject to the passive 
activity rules.
—Determination and treatment 




—Oil and gas interests.
—Dispositions.
—Phase-in rules.
—Interaction with at-risk, invest­
ment interest, and vacation 
home rules.
—Tax-planning ideas under the 
passive activity rules.
Author: D. Dale Bandy, CPA, 
Ph.D., is the Knights Professor of 
Taxation at the University of 
Central Florida in Orlando. He 
earned his doctorate from the 
University of Texas at Austin and 
has written several books and 
numerous articles on taxation. 
Steven J. Crowell, CPA, Ph.D., 
is a visiting tax professor at the 
University of Central Florida in 
Orlando. He recently earned his 
doctorate from the University of 
Georgia after working a number 
of years in the tax department of 
Price Waterhouse in Charlotte, 
North Carolina.
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format:
Cassette/Workbook (746104) $99.00
Add’l Workbooks (746119) each $49.50
PASSIVE LOSSES 
(MICROMASH)
Available 6/87  
Let your computer 
assist you in under­
standing what the tax 
laws mean under the new passive 
rules. Attend your own private 
seminar on your microcomputer. 
Learn the Passive Rules by affect­
ed areas. You receive the material 
to learn from your computer. The 
computer tests your understand­
ing of the material and gives 
immediate feedback with further 
details if you missed the concept. 
A comprehensive exam is given at 
the end to confirm your knowl­
edge. No waiting for test results— 
You know immediately if you have 







—Rules for Corporations 
Farming and Ranching 
Personal Service Corporations 
Rental Real Estate
► Presentation method: 
Computer Assisted Instruction 
course materials include IBM and 
Compatible software with com­
plete manual instructions.
Request 360K, 3.5, or 1.2 meg 
diskettes when ordering. Mini­
mum requirements: 256K mem­
ory, 2 drives (2 floppys or one 
floppy and one harddisk).
Author: Carol Lee Sangster, 
CPA
Course Level: Intermediate
Recommended CPE Credit: 8 hrs.
Format:







If your responsibilities 
include advising non­
profit organizations 
on tax compliance issues, this 
course is for you. Through it, you 
will become familiar with the 
general provisions of the Internal 
Revenue Service Code sections 
pertaining to tax-exempt orga­
nizations, as well as with the 
requirements for obtaining and 
maintaining exempt status. In 
addition, you will review the pro­
visions of the Tax Reform Act of 
1986, plus various regulations, 
revenue rulings, and cases that 
affect nonprofit organizations. 
After completing this course 
you will be able to help new 
organizations obtain tax-exempt 
status; help tax-exempt organiza­
tions comply with the general pro­
visions of IRS sections 501-528; 
advise private foundations on 
the excise taxes to which they, 
their managers, and certain “dis­
qualified persons” can be subject; 
and prepare the annual federal 
returns that nonprofit organiza­
tions must file.
►Course highlights;
—Concept and Current Law: 
General characteristics of non­
profit organizations; Tax Reform 
acts of 1969, 1984, 1986; apply­
ing for exempt status; types of 
exempt organizations benefits 
available; summary of annual fil­
ing requirements.
—Obtaining and maintaining 
exempt status.
—Summary of Annual Reporting 
Requirements:
Form 990; Schedule A; Form
990-T; late filing and incomplete 
returns; state requirements for 
reporting by charities; filing 
requirements compared with 
GAAP.
—Unrelated Business Income: 
Impositions and rates of tax. 
—Private foundations.
Authors: Edward Kitrosser, CPA 
of West, Johnson, Trunquist and 
Schmitt of San Diego, California, 
is former chairman of the New 
York State Committee on Non­
profit Accounting. Murray 
Dropkin, CPA, practices in New 
Brunswick, New Jersey, and New 
York, New York.
Course Level: Basic





OF PARTNERSHIPS I 
AND II
Explore every major 
aspect of partnership 
taxation with these 
courses. Featuring special atten­
tion to practical solutions, the 
total program leads you through 
the complete chronology of part­
nership life. Part I begins with the 
formation of the partnership; Part 
II ends with its liquidation.
►Course highlights:
PART I:
—Advantages and disadvantages 
of operating as a partnership.
—How to determine the basis of a 
partnership interest.
—Transactions between partners 
and their partnership.
—Real estate partnerships.





—Sales and other terminations 
of a partnership interest.
—Real estate partnerships.
—Professional partnerships.
—Preparing Form 1065 and sup­
porting schedules.
—Optional adjustments to basis.
—Special allocations.
Authors: Hyman Gorenberg, 
CPA, JD, LLM(Taxation), is a 
professor of taxation at Baruch 
College of the City University of
New York, the author of numer­
ous A1CPA/CPE tax courses, 
and a nationally recognized 
tax consultant.
Course Level: Basic





Add’l Workbooks (744772) each $39.50
PART II:
Cassette/Workbook (744787) $79.00
Addt’l Workbooks (744791) each $39.50
PARTS I AND II:
Cassettes/Workbooks (744823) $115.00
Add’l Workbooks (744838) each $59.00
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TAFF TRAINING MODULES
Practice-driven training at your 
fingertips! You can design an 
inhouse training program that 
meets the needs of new and
These Modules have been devel­
oped and reviewed by small and 
medium sized firm practitioners. 
Case studies illustrate common 
practice problems. Because of 
their modular design, Staff Train­
ing Modules can be taken by your 
staff when it is most convenient. 
Instead of having to send your 
people away from the firm for a 
week or more for their training, 
the Modules’ design allows indivi­
duals to study them alone, when 
it is convenient for themselves 
and for the firm; the participants 
meet as a group primarily to go 
over the material and discuss the 
many actual case studies and dis­
cussion questions.
►Each Module comes with a 
complete Monitor’s Guide. 
Designed for the course leader, 
The Monitor’s Guide contains 
all the information needed to 
present the Module, including: 
—Tips on customizing the 
material.
—Course administration and 
presentation suggestions.
—Suggested solutions to cases. 
—And other useful information.
Additional copies of any Module 
may be ordered (without a Moni­
tor’s Guide) at a substantially 
reduced price. The more copies 
of a Module you order, the less 
your cost per participant!
ADMINISTRATOR’S MANUAL 
(STM-0)
This Manual provides you with an 
overview of the entire STM series. 
It will provide you with an under­
standing of the structure and 
training philosophy behind Staff 
Training Modules; information on 
planning, ordering and schedul­
ing of the Modules; course design 
and modification suggestions; 
and more. It is available for 
$5.00, and is recommended for 
the first-time users of In-House 
Staff Training Modules.
It may also be purchased alone 
to get a more in-depth descrip­
tion of the Staff Training Modules 
Series.
experienced staff using this





THE FIRM AND THE 
PROFESSION
Introduce and help familiarize 
new staff with: the firm and/or 
local office partners and pro­
fessional staff; administrative 
procedures; the firm's history, 
organization, clients and major
areas of practice; staff develop­
ment and evaluation procedures; 
what to expect during the first few 
weeks; and more. Purchase only 
one—available for reproduction.








Covers the audit process, the 
engagement team and typical 
engagement documents. The 
module also includes an audio 
tape review of a sample set of
workpapers. Designed for new 
personnel—explains all the 
details of the workpaper proc­
ess—Save time for management 
personnel.






An overview, covering the basics 
of gaining and recording an under­
standing of the client’s systems, 
evaluating internal control sys­
tems, compliance testing and the
relationship of substantive tests 
to the evaluation and testing of 
internal control. Designed for new 
people before they perform their 
first compliance tests.






Designed to simulate, for new 
staff, the cash portion of an audit 
engagement. Participants work 
with actual client records to
develop a complete set of cash 
work papers. Emphasis is also 
placed on in-charge coaching and 
workpaper review.






Helps participants understand the 
fundamentals of the audit of 
accounts receivable. Emphasis is
placed on confirmations and 
related procedures.







Planning and performing the pro­
cedures in the accounting receiv­
able area, with major emphasis on 
the allowance for doubtful 
accounts and related valuation
concerns. The module also 
includes financial statement pre­
sentation and disclosure require­
ments.







Designed to help participants 
understand the auditor’s role in 
the physical observation of inven-
tory and subsequent pricing, 
extension and summarization.






Planning and performing the pro­
cedures in the inventory area with
emphasis on valuation and finan­
cial statement disclosures.






Procedures for integrating audit 
and tax considerations related 
to property, plant and equipment 
are emphasized. During a major 
case study, participants are 
required to complete the audit
program steps, document these 
steps in the audit work papers 
and prepare the related work 
papers for the tax return and 
statement of changes in finan­
cial position.







Fundamentals of the audit of 
accounts payable and accrued 
expenses. Exercises in purchase
cut-off and the search for unre­
corded liabilities are included.






This module focuses on the small 
owner managed client. Emphasis
on audit as well as business 
advice.






AUDIT OR REVIEW 
PURPOSES
Designed to assist participants 
in understanding the multiple 
engagement objectives of per­
forming analytical review proce­
dures. The module includes two 
case studies; the first emphasizes
obtaining answers for variances 
and auditing and documenting 
the answers. The second case 
study illustrates using analytical 
techniques to expand client 
services.










REVIEW AND AUDIT 
ENGAGEMENTS
Completing the workpapers and 
drafting the financial statements 
for a review engagement. The 
participants are first asked to 
complete the review engagement 
workpapers, prepare the required
adjusting entries and close the 
trial balances. They then prepare 
a draft review report, comparative 
financial statements and footnote 
disclosures.







Participants perform an exercise 
which emphasizes documenta­
tion supporting the statement of 
changes in financial position.
They also prepare a statement 
of changes based on their work­
papers.






Participants learn to extract the 
necessary information from 
accounting engagement work­
papers, to compute the financial 
statement provision for income
taxes. They then carry the provi­
sion through to the financial 
statements including required 
disclosures.






Basic coverage of accounting 
concepts and disclosures for 
leases with emphasis on the les-
see's viewpoint. Issues to consider 
in lease decisions relating to small 
businesses are also covered.







Participants learn how to perform 
and document basic accounting 
and auditing research. Two exer­
cises give participants an oppor-
tunity to document the research 
of both an accounting policy and 
audit reporting question using 
their office library.







tion from clients in a professional 
and efficient manner.










Addresses the needs for and ways 
to obtain an understanding of 
client’s business and its account­
ing system. The module includes 
an exercise which allows the firm
to select the documentation 
method. The solution to the case 
study is provided in both a narra­
tive and a flowchart format.







IN SMALL AND 
MEDIUM SIZED 
CLIENTS
Emphasis is placed on using 
internal control strengths to 
reduce substantive testing. Also 
covered is the relationship 
between internal control weak­
nesses and expanded substantive
tests. This module illustrates the 
use of a bridging document to 
help participants learn the rela­
tionship between internal control 
strengths and weaknesses and 
substantive tests to be performed.






Covers compliance testing meth­
odology and documentation. 
Participants learn to relate the
results of compliance testing to 
other audit work, including how 
to react to exceptions found.






Enables participants to apply 
audit sampling concepts to the 
small and medium sized engage­
ment using the guidance provided 
by SAS 39 and the Audit and 
Accounting Guide on Audit Sam­
pling. The module includes two
case studies. The first case 
emphasizes the design and execu­
tion of the sampling plan for a 
compliance test. The second 
emphasizes the design and execu­
tion of a sampling plan for con­
firming accounts receivable.







Designed for staff with some 
engagement experience, the 
emphasis is on increasing profi­
ciency in preparing and reviewing 
workpapers. Through case stud­
ies, participants develop work-
paper formats which accomplish 
various objectives efficiently. They 
also practice review techniques 
on workpapers prepared by 
others, the key to effective work­
paper preparation.






Focuses upon the similarities and 
differences between compilation, 
review and audit engagements.




REVIEW AND AUDIT 
ENGAGEMENTS
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Highlights the balance between 
the successful completion of the 
engagement and the ability to 
deal effectively with client person-
nel. This module can help your 
firm avoid conflicts with clients 
often caused by untrained new 
staff.






tion, format, style and editing of 
written communication. The par­
ticipants are required to complete 
two summary exercises. One 
exercise deals with an effective
management letter comment; the 
other exercise involves a work­
paper memo. Designed as a 
refresher course for Partners, 
Managers and ICAs. Also useful 
for all staff.







The focus is upon improving the 
understanding of the staff per­
son’s role in the firm’s practice 
maintenance and development
efforts. This module can be tai­
lored to fit each firm’s practice 
development policies and 
procedures.








Participants learn the fundamen­
tals of corporate income tax 
return preparation. The module 
illustrates a Schedule M work­
paper approach to tax return pre­
paration, including some common
book versus tax differences. The 
participants are required to pre­
pare tax return workpapers from 
accounting/auditing workpapers, 
and to use the workpapers to pre­
pare a complete form 1120.







Emphasizes tax planning as one 
of the most effective ways to 
promote the firm’s practice. The 
material stresses the ability to
recognize issues, not necessarily 
the ability to resolve all problems. 
A tax planning check list is 
included.




AUDIO CASSETTE/WORKBOOK AND TEXT COURSES
ACCOUNTING AND AUDITING
Other popular titles are listed Accounting for the Petroleum Attribute Sampling in LIFO Inventory Accounting
below. For more details on these Industry Compliance Audits: Course Level: Basic
courses, call (1) (800) AICPANY. Course Level: Basic Determining, Selecting and Recommended CPE Credit: 4 hrs.
New York State Residents 
call (212) 575-5695.














Audits of Manufacturing 
Concerns
Course Level: Basic











Statements: A Cookbook 
Approach
Course Level: Basic









Long-Term and Other Liabilities
Course Level: Basic





Long-Term Assets II 
Investments and Other Assets
Course Level: Basic




Audit and Control in a Data 
Base Management System 
Environment
Course Level: Basic













The Auditor’s Approach to
(714419) $42.00
Flowcharting: Preparation and 
Interpretation
Course Level: Basic
Recommended CPE Credit: 6 hrs.
Format/Price: 2 Cassettes/






Statistical Sampling Series—A 
Sequential Series in 6 Volumes
Course Level: Basic
— Volume 1 An Intro­
duction to Statistical
Concepts and Estimation
of Dollar Values (724209) $84.00
— Volume 2 Sampling for
Attributes: Estimation and
Discovery (724213) $84.00
— Volume 3 Stratified
Random Sampling
(724228) $84.00
— Volume 4 Probability-
Proportional-to-Size-
Sampling (731448) $84.00
— Volume 5 Ratio and 
Difference Estimation
(724332) $84.00











Recommended CPE Credit: 8 hrs.
Format/Price: Text 
(731503) $99.00
How to Prepare Internal
Control Reports
Course Level: Basic




























AUDIO CASSETTE/WORKBOOK AND TEXT COURSES
ADVISORY SERVICES
Creative Financing, Interest 
and Price Levels
Course Level: Basic
Recommended CPE Credit: 5 hrs.
Format/Price: Workbook 
integrated with separately 
bound practical tables for 
loan transactions (731486) $79.00
Helping Your Small Business
Client Go Public
Course Level: Basic
Recommended CPE Credit: 8 hrs.
Format/Price: Text 
(731970) $99.00
How to Help Your Construction Solving Practice Problems—
Contractor and Architect The Residential Builder
Clients Estimate, Bid and Course Level: Basic
Control Their Contracts Recommended CPE Credit: 8 hrs.
Course Level: Basic Format/Price: Cassette/
Recommended CPE Credit: 8 hrs. Workbook (742315) $99.00








Recommended CPE Credit: 6 hrs.
Format/Price: Text
(723757) $79.00
SPECIALIZED KNOWLEDGE AND APPLICATIONS
Audits of School Districts
Course Level: Basic





Financial Reporting and MAS 
Services for Travel Agents
Course Level: Basic





Life Insurance: Statutory 
Accounting Principles and 
Practices (Peat Marwick 
Main & Co.)
Course Level: Basic
Recommended CPE Credit: 27 hrs. 
Format/Price: Text
(747130) $225.00
Savings and Loan Association
Accounting and Auditing
Course Level: Basic





Property and Liability 
Insurance: Statutory 
Accounting Principles and 
Practice (Peat Marwick Main & 
Co.)
Course Level: Advanced 





Coping with the Tax Return Impact of the 1986 Tax Reform Tax-Free Reorganizations
Preparer Rules Act on Retirement Plans Course Level: Basic
Course Level: Basic Course Level: Basic Recommended CPE Credit: 8 hrs.
Recommended CPE Credit: 2 hrs. Recommended CPE Credit: 3 hrs. Format/Price: Cassette/
Format/Price: Cassette/ Format/Price: Cassettes/ Workbook(745402) $99.00
Workbook (744429) $54.00 Supplemental Material Additional Workbooks
Additional Workbooks (746053) $49.95 (745417)each $49.50
(744433)each $24.50 An Overview of the 1986 1986 Tax Reform Act—
Foreign Sales Corporations Tax Reform Act Comprehensive Package
Course Level: Intermediate Course Level: Basic Course Level: Basic
Recommended CPE Credit: 6 hrs. Recommended CPE Credit: 3 hrs. Recommended CPE Credit: 10 hrs.
Format/Price: Textbook Format/Price: Cassettes/ Format/Price: 3 Cassettes/
(732703) $84.00







$59.50Profitable Estate Practice Section 333: One-Month
Course Level: Basic Liquidations Taxation of Nonresident Aliens
Recommended CPE Credit: 4 hrs. Course Level: Advanced Course Level: Basic
Format/Price: Cassette/ Recommended CPE Credit: 2 hrs. Recommended CPE Credit: 4 hrs.
Workbook (745101) $57.00 Format/Price: Cassette/ Format/Price: Workbook
Additional Workbooks Workbook (745506) $49.00 (734107) $74.00
(745116) each $33.50
Impact of the 1986 Tax Reform
Additional Workbooks 
(745510)each $24.50 U.S. Taxation of Employees Abroad
Act on Alternative Minimum Tax Section 465: The “At Risk” Course Level: Basic
Course Level: Basic Rules Recommended CPE Credit: 2 hrs.
Recommended CPE Credit: 3 hrs. Course Level: Basic Format/Price: Textbook
Format/Price: Cassettes/ Recommended CPE Credit: 12 hrs. (733903) $54.00
Supplemental Materials 
(746072) $49.95
Impact of the 1986 Tax Reform






Shelters Section 337: Twelve-Month
Course Level: Basic Liquidations
Recommended CPE Credit: 3 hrs. Course Level: Advanced
Format/Price: Cassettes/ Recommended CPE Credit: 2 hrs.
Supplemental Materials Format/Price: Cassette/





Effective Writing for CPAs
Course Level: Basic






Course Level: Basic 
Recommended CPE Credit: 















Other popular titles are listed 
below. For more details on these 
courses, call (1) (800) AICPANY. 





9 hours-Group, 5 hours-Self Study 
Format/Price: Package
1 VHS tape, 3 Participant
Manuals, 1 Discussion
Leader’s Guide (102736) $395.00
Additional Manuals
(102789) each $42.00
Audit Risk and Materiality: A 
Practical Approach to Applying 
SAS 47




1 VHS tape (183201) $195.00
Manual (353208) $42.00




15 hours-Group, 7 hours—Self-Study 
Format/Price: Package
1 VHS tape, 3 Participant
Manuals, 1 Discussion






12 hours-Group, 5 hours-Self Study
Format/Price:
VHS tape (180909) $79.95
Manual (350905) $42.00
Detection of Management Fraud
Course Level: Advanced 
Recommended CPE Credit:
6 hours-Group or Self Study
Format/Price:
VHS tape (181808) $195.00
Manual (351804) $42.00
The Effects of Computer 
Processing on the Examination 
of Financial Statements




VHS tape (183305) $195.00
Manual (353301) $42.00
Initial Engagements for 
Compilation, Reviews and 
Audits
Course Level: Intermediate 
Recommended CPE Credit:
12 hours-Group, 8 hours-Self Study 
Format/Price:





8 hours-Group, 4 hours-Self Study
Format/Price: Package
1 VHS tape, 3 Participant
Manuals, 1 Discussion







12 hours-Group, 8 hours-Self Study
Format/Price: Package-
1 VHS tape, 3 Participant
Manuals, 1 Discussion




Course Level: Intermediate 
Recommended CPE Credit:
5 hours-Group or Self Study 
Format/Price:
VHS tape (180203) $79.95
Manual (350229) $42.00
Operational Audit of the 
Purchasing Function (CVE)
Course Level: Intermediate 
Recommended CPE Credit:
8 hours-Group, 4 hours-Self Study 
Format/Price: Package
1 VHS tape, 3 Participant
Manuals, 1 Discussion






8 hours-Group, 4 hours-Self Study 
Format/Price: Package-
1 VHS tape, 3 Participant
Manuals, 1 Discussion






8 hours-Group, 4 hours-Self Study 
Format/Price: Package-
1 VHS tape, 3 Participant
Manuals, 1 Discussion
Leader’s Guide (101630) $395.00
Additional Manuals
(101682) each $42.00
Using Statistical Sampling in 
Testing Transactions (CVE)
Course Level: Intermediate 
Recommended CPE Credit: 
12 hours-Group, 8 hours-Self Study 
Format/Price: Package- 
1 VHS tape, 3 Participant
Manuals, 1 Discussion





SPECIALIZED KNOWLEDGE AND APPLICATIONS
Basic Concepts of State and Basic Concepts of Local Construction Industry
Local Governmental Units Governmental Reporting (Services to Clients)
Course Level: Basic Course Level: Basic Course Level: Intermediate
Recommended CPE Credit: Recommended CPE Credit: Recommended CPE Credit:
7 hours-Group only 7 hours-Group only 8 hours-Group only
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VHS tape (182603) $195.00
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1986 Tax Reform Act Overview




VHS tape (114305) $195.00
Manual (114502) $42.00
Tax Return Preparer Rules
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audit sampling, materiality, and risk, 10
fees, 12, 26
working paper preparation, 10, 52
working papers review, 11
Accounting and Auditing:
accountants' fees, 12, 26




audit risk and materiality, 10, 61
audit sampling principles, 10, 55
audit simulation, 52
auditing in an EDP environment, 61
banking, 30
compilation, review, and audit
engagements, 55, 61
data base system, 57
financial statements and reports, 6, 7,8,
13,14
flowcharting. 57
forecasts and projections, 13
foreign currency, 57
government, 9, 61
income tax, 8, 54























statistical sampling, 57, 62
substantive audit procedures. 11
systems documentation. 57
tax accrual documentation, 57
write-up services, 14
Accounting Principles Board (APB)
Opinions, 6
Accounts Payable, 53
Accounts Receivable, 52, 57
American Institute of Certified Public
Accountants (AICPA):
accounting and auditing standards, 12
Code of Ethics, 26
personal financial planning
standards. 18
Alternative Minimum Tax (AMT):
corporate income tax returns, 38
impact of, 36,39
individuals and corporations, 47
real estate tax problems, 43
Tax Reform Act of 1986, 58, 62
understanding, 47
Asset Management in Industry, 22, 23, 24
At-Risk Rules, 58
Banking:
accounting and reporting systems, 30
federal income taxation of, 48
profitability, improving, 30





Lotus 1-2-3, using, 63
Businesses, Small:






sale of a business from, 45
versus S corporation. 37
Capital Expenditure Proposals, 22
Cash-Flow:
planning and budgeting, 19
statement, uses and presentation, 7
valuation methods, 16
Clients:
addressing needs of, 28  
construction contractors and architects, 
57,61
dealing with, 56
getting and keeping, 17
interviewing, for information, 54 








Alternative Minimum Tax, study of, 47
audit and control. 57
dBase III, 17
ethics, study of, 29
financial statements, 61
Lotus 1-2-3,17, 63
micro mastery learning series. 63
passive losses, study of, 49
small systems, controlling and
auditing, 10
Symphony, 63
tax laws, study of, 37.40
Construction Contractors and Architects:
contracts, 57





developing and marketing, 26, 56
getting and keeping clients. 17
liability, professional, 62
maintaining, 56






Defined Benefit Pension Plans, 7
Divorce and Separation, Tax Aspects, 
35,62
Creative Financing, Interest and Price 
Levels, 58
Employee Stock Ownership Plans
(ESOPs), 43
Estate Planning:
closely held corporation, 40
farmers and ranchers, 19
physicians and dentists, 19






tax considerations, 20, 42
tax diagnostic review, 36
Ethics:




personal and financial planning, 19
tax planning, 62
Fiduciary Accounting Principles, 42









Financial Statements and Reports: 
compilation and review, 13, 54 
computer processing, effects of, 61 
consolidated, 57 
disclosures, 14, 52, 54 
measurement, recognition, and 
presentation of, 7, 8
personal financial statements, 6, 7 
travel agents, 58
Forecasts and Projections, 13
Foreign Currency Accounting, 57





General Utilities Doctrine, Repeal of, 
37, 40
Generally Accepted Accounting 
Principles (GAAP):
banking, 30
cash receipts, 16 




personal financial statements, 6
SFAS 87,14
solving accounting problems, 6
Generally Accepted Auditing Standards 
(GAAS), 6
Government Accounting and Reporting: 





Government Accounting Office (GAO), 9
Government Accounting Standards 
Board (GASB), 9
Graphics, Business, 63
Income Taxes (See also, Taxation, 





financial accounting and reporting of, 8 
planning, 19
Individual Retirement Accounts (IRAs): 
nature and requirements of, 35 
replacing with 401 (K) plans, 45 
restrictions on, 34, 38 
rollover strategies. 35 
tax planning for retirement, 20 
tax ramifications. 43
Industry, Asset Management, 22, 23, 24
Insurance:
health and disability, 20
life, 20,58
planning, 19
property and liability, 58
Internal Control:





small business audits, 8
Internal Revenue Service (IRS):
collection procedures, 45
representing taxpayers before, 46, 62
Internal Revenue Service Code:
sections 501-528, 50
using, 32











observation and valuation, 62
training in, 53
Investment Planning, 19
Keogh (HR10) Plans. 44









file handler/database manager, 63




Malpractice Problems, Avoiding, 23
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malpractice problems, avoiding, 23 
marketing professional services, 25, 26 
mathematics for accountants, 58 
public accounting practice, 25, 26
Management Advisory Services (MAS): 
cash management techniques, 62 




Management Information Systems, 17
marketing, 17
personal financial planning, 18,19, 20
practice skills. 16
travel agents, 58





financial statement disclosures, 14
relation to audit sampling, 10
Mathematics, 58




Office of Management and Budget 
(OMB) Circular A-128, 9
Overhead Costs. 24
Partnerships:
federal taxation of. 50
real estate. 50
tax diagnostic review. 36
Passive Activity Losses and Credits: 
application of. 49 
computer study of, 49 
limitation on 36, 38 






interpersonal management skills, 28 
professional ethics for CPAs, 6,13, 29 
time management. 62






farmers and ranchers, 19




Physicians, Dentists, and Veterinarians:
personal financial planning, 19
services to clients, 34
Profit-Sharing Plans, 43
Property and Equipment, 53
Purchasing Function, 61
Real Estate:
tax and financial planning, 44
tax problems, 42
Tax Reform Act of 1986 impact, 58, 62
Reorganizations, Tax-Free, 59, 62
Responsibility Accounting System, 24




Tax Reform Act of 1986 impact, 59, 62
Revenue and Expense Accounts, 53
Rollover Strategies, 35
S Corporations:
electing and maintaining status, 40,45
problems, 39
versus C corporations, 37
Sampling:
attribute. 57
audit sampling principles, 55
statistical, 57,62
Schedule M-1 Reconciliations, 8
School Districts, Audits of, 58











Statements of Financial Accounting
Standards (SFAS):
N. 35, 7
Nos. 87 and 88, 14
Statements on Auditing Standards (SAS): 
government engagements, 9
No. 39, 10, 55
No. 44, 11
No. 47,10
Statements on Standards for Accounting 
and Review Services (SSARS) 6, 6
Subchapter C, 37




farmers and ranchers, 62
hot topics after TRA '86, 45
Tax Reform Act of 1986:
accounting and reporting changes
made by, 8
Alternative Minimum Tax 47, 59, 62
closely held corporation, 40
corporate taxation, 37, 38
divorce and separation, 35
estate and gift taxation, 41, 42
individual income taxation, 33,34
IRS Form 1040,37
overview, 59, 60, 62
personal financial planning, 19
physicians, dentists, and
veterinarians, 34
real estate, 43, 44, 59, 62
retirement plans, 59, 62
S corporations, 40
tax planning topics, 45
tax research, 32
tax shelters, 59, 62




preparer rules. 59, 62
Tax Shelters, 59, 62
Taxation:






estate and gift, 41,42
foreign sales corporations, 58
individual income, 33, 34, 35,36




pension and profit-sharing plans, 43 









Treasury Circular 230, 46
Valuation:


















Accounting and Reporting by
Defined Benefit Pension Plans, 7
Accounting and Reporting Systems 
for Banks, 30
Accounting for Certain Nonprofit
Organizations Under
SOP 78-10,30
Accounting for Income Tax (STM- 
15), 54
Accounting for Leases (STM-16), 54
Accounting for Restaurant
Operations, 29
Accounting for the Petroleum
Industry, 57
Accounting Practices: Mergers, 
Acquisitions, and Dispositions, 25
Accounting Systems Documentation 
(STM-19), 55







Addressing Client Needs: A Strategy 
for Success, 28
Advanced Form 1040 Problems I and
II (1986-87 Edition), 32
Advanced Training for
Lotus 1-2-3, 63
Advanced Training for Symphony, 63
Alternative Minimum Tax for
Individuals and Corporations, 47
Alternative Minimum Tax, 47
Analytical Techniques for Audit or
Review Purposes (STM-12), 53
Attribute Sampling in Compliance 
Audits: Determining, Selecting, 
and Evaluating Sample
Evidence, 57
Audit and Control in a Data Base
Management System
Environment, 57
1987 Audit Diagnostic Review, 11
Audit Evidence, 60
Audit Risk and Materiality: A 
Practical Approach to Applying 
SAS 47, 60
Audit Sampling, Materiality, and 
Risk, 10
Audit Sampling Principles 
(STM-22), 55
Audit Simulation—Cash (STM-4), 52
Auditing in an EDP Environment, 60
The Auditor’s Approach to Statistical 
Sampling Series—A Sequential 
Series in 6 Volumes, 57
Audits of Manufacturing
Concerns, 57
Audits of School Districts, 58
Audits of State and Local
Government Units, 9
Avoiding Malpractice Problems in the 
Small Accounting Practice, 23
Bankruptcy—Tax Consequences, 48
Basic Concepts of Local
Governmental Budgeting, 61
Basic Concepts of Local
Governmental Reporting, 61
Basic Concepts of State and Local
Governmental Accounting, 61
Basic Tax Research, 32
Cash-Flow Statement: Uses and
Presentation, 7
Cash Management Techniques for 
Smaller Businesses, 61
Client-Centered Marketing, 25
Compilation and Examination of
Forecasts and Projections, 13
Compilation and Review of Financial 
Statements, 13
Compilation and Review Services—
A Practical Approach, 13
Confirmation of Receivables, 60
Consolidated Financial Statement:
A Cookbook Approach, 57
Construction Industry (Services to
Clients), 61
Coping With the Tax Return
Preparer Rules, 59
Corporate Income Tax Compliance-
Preparation of Form 1120
(STM-28), 56
Corporate Income Tax Returns
Workshop, 37
Cost Accounting: A Practical 
Approach, 22
CPA’s Role in Personal Financial
Planning, 18
Creative Financing, Interest, and 
Price Levels, 58
Current Liabilities, 57
Dealing With Client Personnel 
(STM-25), 56
Detection of Management Fraud, 60
Divorce Taxation, 62
Effective Writing (STM-26), 56
Effective Writing for CPAs, 59
The Effects of Computer Processing 
on the Examination of Financial 
Statements, 60
Engagement Overview-




Estate and Gift Taxation, 41




Federal Income Taxation 
of Banks, 48
Federal Taxation of Partnerships I 
and II, 50
Fiduciary Accounting, 42
Financial Accounting and Reporting 
for Income Taxes—Advanced, 8
Financial Accounting and Reporting 
of Income Taxes, 8
Financial Appraisal of Capital 
Expenditure Proposals, 22
Financial Management, 23
Financial Reporting and MAS
Services for Travel Agents, 58
Financial Statement Disclosures, 14
Financing the Small Business in 
the ’80s, 20
Financing the Smaller Business, 61
Flexible Budgeting and Contribution 
Reporting, 23
Flowcharting: Preparation and 
Interpretation, 57
Foreign Currency Accounting, 57
Foreign Sales Corporations, 59
Fundamentals of Tax Research, 32
Helping Your Small Business Client 
Go Public, 58
Hot Tax Planning Topics After
TRA ’86,45
How to Develop and Market a 
Profitable Estate Practice, 58
How to Develop and Market a Tax 
Practice, 26
How to Get and Keep the Clients
You Want, 17
How to Help Your Construction 
Contractor and Architect Clients 
Estimate, Bid, and Control Their 
Contracts, 58
How to Prepare Internal Control 
Reports, 57
How to Win With People Package: 
Relationship Strategies/How to 
Read People, 28
Impact of the 1986 Tax Reform Act 
on Alternative Minimum Tax, 59
Impact of the 1986 Tax Reform Act 
on Alternative Minimum Tax for 
Businesses and the Individual, 62
Impact of the 1986 Tax Reform Act 
on Real Estate and Tax
Shelters, 59
Impact of the 1986 Tax Reform Act 
on Real Estate and Tax
Shelters, 62
Impact of the 1986 Tax Reform Act 
on Retirement Plans, 59
Impact of the 1986 Tax Reform Act 
on Retirement Plans, 62
Income Taxation of Estates and 
Trusts, 42
Individual Income Tax Returns 
Workshop, 33
Individual Retirement Plans, 33
Initial Engagements for Compilation, 
Reviews, and Audits, 60
An Integrated Approach to Personal
Financial Planning, 18
Internal Control, 57





Interviewing Clients for Information 
(STM-18), 54
Introduction to Local Governmental
Accounting, 9
Introduction to Internal Control 
(STM-3), 52
An Introduction to Subchapter C 
(Taxation of Corporations and 
Their Shareholders), 37
Introduction to the Firm and the
Profession (STM-1), 52
Inventory, Advanced, (STM-8) 53
Inventory, Basic (STM-7), 53
Inventory Observation and
Valuation, 60
IRS Collection Procedures, 45
Issues in Individual Thxation/Issues in
Corporate Taxation, 34
Issues in Individual Thxation/Issues in
Corporate Taxation, 38
Learning to Use dBase III (including 
dBase III Plus), 17
Learning to Use Lotus 1-2-3,
Release 2,17
Lessee Lease Accounting, 60
Life Insurance: Statutory Principles 
and Practices, 58
LIFO Inventory Accounting, 57
Long-Term and Other Liabilities, 57
Long-Terms Asssets II, Investments 
and Other Assets, 57
Mathematics for Accountants, 58
Micro Mastery Learning Series, 63
1986 Tax Reform Act-
Comprehensive Package, 59 
1986 Tax Reform Act Overview, 62
Operational Audit of the Purchasing
Function, 60
Operational Auditing, 60
Overhead Cost Accumulation, 
Distribution, and Allocation, 24
An Overview of the 1986 Tax Reform
Act, 58
Passive Activity Losses and
Credits, 49
Passive Losses, 49
Pension Accounting, A New
Approach for Employees, 14
Pension and Profit-Sharing Plans— 
An Introduction, 43
Performing a Single Audit for State 
and Local Government, 9
Personal Financial Planning for
Farmers and Ranchers, 19
Personal Financial Planning for
Physicians and Dentists, 19
Personal Financial Statements, 6






Practical Approach to Preparing
Form 1040, 35
Practical Approach to Preparing
Form 1120, 38
Preparation of Financial Statements 
for Compilation, Review, and 
Audit Engagements (STM-13), 54
A Primer on Tax Fraud Case
Procedure for the CPA, 62
Problems of the Closely Held
Corporation, 39
Procedure and Practice before the
IRS, 46
Professional Ethics for CPAs, 29
Property and Liability Insurance:
Statutory Accounting Principles 
and Practice, 58
Property, Plant, and Equipment 
(STM-9), 53
Quarterly Accounting and Auditing
Update—Audio, 12
Real Estate Tax Problems I
and II, 43
Reporting on Personal Financial
Statements, 7




Revenue and Expense Accounts 
(STM-11), 53
Rollover Strategies (Financial 
Planning for Lump-Sum 
Distribution), 35
S Corporations, 39
Sample Engagement Letters for an
Accounting Practice, 8









Solving Accounting, Auditing, and
Ethical Problems—A Practical
Approach to Research, 6
Solving Practice Problems—The
Residential Builder, 58
Starting a CPA Practice, 26
Statement of Changes in Financial
Position (STM-14), 54
Successful Client Representation
Before the IRS, 62
Systems Flowcharting, 60
Tax Accrual Documentation, 57
Tax and Financial Planning for Real
Estate Updated for TRA’86, 44
Tax Aspects of Divorce and 
Separation, 35
Tax Awareness During the 
Engagement (STM-29), 56
Tax Considerations for Real 
Estate Cooperatives and 
Condominiums, 44
Tax Considerations in Nonprofit 
Organizations, 50
Tax Diagnostic Review, 36
Tax-Free Reorganizations, 59
Tax-Free Reorganizations, 62
Tax Planning for Farmers and
Ranchers, 62
Tax and Financial Planning for 
Retirement, 20
Tax Planning for the Closely Held 
Corporation, 40
Tax Return Preparer Rules, 62
Tax Update 1987—Corporate, 40
Tax Update 1987—Individual, 36
Taxation of Investors in Securities, 48
Taxation of Nonresident Aliens, 59
Taxation of the Closely Held
Corporation, 40
Techniques for Analyzing and
Improving Bank Profitability, 30
Tests of Compliance (STM-21), 55
Time Management, 61
Training for Lotus 1-2-3, 63
Understanding and Evaluating 
Internal Control in Small and 
Medium-Size Clients (STM-20), 55
U.S. Taxation of Employees
Abroad, 59
Using Lotus 1-2-3 File Handler/
Database Manager, 63
Using Lotus 1-2-3 for Business
Graphics, 63
Using Lotus 1-2-3 for Financial
Budgeting Applications, 63
Using Lotus 1-2-3 Keyboard
Macros, 63
Using Statistical Sampling in Testing
Transactions, 60
Valuation of Businesses and
Professional Practices, 16
Working Paper Preparation, 10
Working Paper Preparation, 10
Working Papers Review, 11
Working Papers Review, 11
Workpaper Techniques—Advanced 
(STM-23), 55
Write-Up Services for Small Business
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4000 Westtown Parkway
Suite 200
West Des Moines, 1A 50265 
(515) 223-8161
Kansas Society of CPAs
P.O. Box 5654, 400 Croix
Topeka, KS 66605-0654 
(913) 267-6460
Kentucky Society of CPAs























Michigan Association of CPAs
28116 Orchard Lake Road
P.O. Box 9054
Farmington Hills, MI 48018 
(313) 855-2288
Minnesota Society of CPAs
718 Northwestern
Financial Center
7900 Xerxes Avenue South
Minneapolis, MN 55431 
(612) 831-2707
Mississippi Society of CPAs
P.O. Box 16630
Jackson, MS 39236 
(601)366-3473
Missouri Society of CPAs
275 N. Lindbergh Blvd.
Ste. 10
St. Louis, MO 27342
(314) 997-7966




Nebraska Society of CPAs
Roman L. Hruska Law Center
635 South 14th Street
Suite 330






New Hampshire Society of CPAs 
530 Chestnut Street 
Manchester, NH 03104 
(603) 622-1999




New Mexico CPA Foundation
300 San Mateo N.E.
Suite 101
Albuquerque, NM 87108-1502 
(505) 262-1926
New York State Society of CPAs 
Foundation of Accounting 
Education
600 Third Avenue 
New York, NY 10016 
(212)661-2020
North Carolina Association 
of CPAs
3100 Gateway Centre Blvd. 
Morrisville, NC 27560 
(919) 469-1040
North Dakota Society of CPAs 
c/o Daryl J. Hill
Box 8104, University Station 
Grand Forks, ND 58202 
(701) 777-3869
Ohio Society of CPAs 




Oklahoma Society of CPAs
128 W. Hefner Road
Oklahoma City, OK 73114-6629
(405) 478-4484
Oregon Society of CPAs
10206 S. W. Laurel Street 
Beaverton, OR 97005 
(503)641-7200
Pennsylvania Institute of CPAs
Foundation for Education 
and Research
1608 Walnut St.




Ponce de Leon Avenue 
Esq, Calle Vela
Esquire Building—2nd Floor 
Hato Rey, Puerto Rico 00918 
(809) 754-1950
Rhode Island Society of CPAs 
One Franklin Square 
Providence, RI 02903 
(401)331-5720
South Carolina Association 
of CPAs
RO. Box 5678
West Columbia, SC 29171
(803) 791-4181
South Dakota Society of CPAs
P.O. Box 533
Rapid City, SD 57709
(605) 341-1876
Tennessee Society of CPAs 
2000 Richard Jones Road 
Suite 105
P.O. Box 150549
Nashville, TN 37215 
(615) 269-3478
Texas Society of CPAs
CPE Foundation, Inc.
1421 West Mockingbird Lane 
Dallas, TX 75247-4957 
(214) 689-6000
Utah Association of CPAs
669 South, 200 East
Suite 100
Salt Lake City, UT 84111 
(801) 359-3533
Vermont Society of CPAs
3 Parkside Drive
Montpelier, VT 05602 
(802) 229-4939
Virginia Society of CPAs
P.O. Box 31635
Richmond, VA 23294-1635 
(804) 270-5344
Washington Society of CPAs 
902 140th Avenue, NE 
Bellevue, WA 98009 
(206) 6444800
West Virginia Society of CPAs
P.O. Box 1142
Charleston, WV 25324 
(304) 342-5461
Wisconsin Institute of CPAs
P.O. Box 1010
Brookfield, WI 53005-1010 
(414) 785-0445
Wyoming Society of CPAs
P.O. Box 966
1902 Thomes Avenue 
Cheyenne, WY 82001 
(307) 634-7039
For More Information:
AICPA conferences, seminars, 
self study or video courses
Call 1-800-AICPANY




State continuing education 
regulations CPAs
Call your State Board or your 
State Society or call NASBA, 
National Association of State 
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Individuals and Corporations 
►
 H
ot Tax Planning Topics 
A
fter TRA ’86 
►
 Pension and Profit Sharing 
Plans
►
 Client Centered M
arketing 
To order, please call toll free 
(l)(800) 344-6961. In N
ew Y
ork 
State, call (l)(800)248-0445.
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